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TRUONG CAO PANG DU LICH QUY TRINH Ma tai liéu: QT.01/HCTH

NHA TRANG Bio tri, bio dwédng thiét bj | Phién ban:
Ngay ban hanh: /02/2023

I. MUC DiCH VA PHAM VI AP DUNG

1, Muc dich

- Viéc xdy dung, thuc hién va duy tri quy trinh nay nhim dam bao viéc bao tri,
bao dudng trang thiét bi, mdy méc dugce thuc hién theo ding ké hoach, xuét phat tur
nhu cau thuc té, dap {mg Kip thoi, phuc vu hiéu qua cac hoat dong cia Nha truong.

- Pam bao tinh 1au bén cua thiét bi, luon trong tinh trang tdt, s&n sang phuc vu
moi hoat dong ciia Nha truong

- Bam bao vigc béo tri, bao dudng thiét bi dugc thyc hién theo ding Quy ché
quan ly tai chinh va chi tiéu ndi bd, Quy ché quan ly tai san ciia Nha truong.

2. Pham vi ap dung ) "

Quy trinh ndy 4p dung cho tat ca cac don vi trong Truong Cao dang Du lich Nha Trang.

II. TAI LIEU VIEN DAN

- Ti€u chuan ISO 9001:2015

- Quyét dinh s6 17/2019/QD-TTG ngay 08/4/2019 ciia Thi tuéng chinh phu vé
mdt s6 goi thiu, ndi dung mua sim duy tri hoat dong thuong xuyén duoc ap dung hinh
thirc Iya chon nha thiu trong trudmg hop dic biét theo quy dinh tai didu 26 Luat Pau thiu.

] - Quyét dinh 37/QD-‘CDDLNT ngay 09 thang 12 né@m 2021 cua Truong Cao

dang Du lich Nha Trang Vé viéc Ban hanh Quy ché quan ly, sir dung tai san cia
Trudng Cao dang Du lich Nha Trang.

III. DANH MUC CAC TU VIET TAT

Ky hiéu Dién gii
QT Quy trinh
BM Biéu miu
Qb Quyét dinh
BB | Biénban
TCKT Tai chinh K¢é toan
QLTBVT Quan ly thiét bi, vat tur
BTBDTB Bio tri, bao dudng, thiét bi

IV. PINH NGHIA

- Béo tri, bao dudng thiét bi, may méc: hanh dong duoc tién hanh dinh ky bing
cac phuong tién dé dam bao su van hanh céc thiét bi, mdy moéc duoc lién tuc;

- Phuong tién bao gbém: Ngudi, thiét bi, phuong phap;

- Duoc thuc hién sau mot chu ky hoat dong ciia may dugc xac dinh béng thoi
gian hoat d()ng.'C(‘)ng vi€c ki€m tra thdng thuong dung thiét bi chuyén dung;

- Phai két hop v6i viéc stra chita nhé va thay thé mot sé chi tiét phu nhu banh
rang, truc vit, day dai ...

- Tuy nhién cong viéc van 12 kiém tra, phét hién ngan chan hu hong. /y‘/

V.NOI DUNG QUY TRINH
1. Luu d6 quy trinh



TRUONG CAO PANG DU LICH

QUY TRINH

Ma tai ligu: QT.01/HCTH

NHA TRANG Bio tri, bio dwomg thiét bi | Phién ban:
Ngay ban hanh:  /02/2023
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TRUONG CAO PANG DU LICH QUY TRINH M3 tai liéu: QT.01/HCTH
NHA TRANG Bio tri, bio dwdng thiét bj | Phién ban:
Ngay ban hanh:  /02/2023
2. Dién giai quy trinh thwc hién
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X3 Phong HCTH xdy dung ké hoach BM.02-
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TRUONG CAO PANG DU LICH QUY TRINH M tai liéu: QT.01/HCTH
NHA TRANG Bio tri, bao dwing thiét bi | Phién ban:
Ngay ban hanh:  /02/2023

. Thoi
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VI. CAC BIEU MAU
TT Tén biéu miu Ky hiéu
1 [Bién ban kiém tra may moc thiét bj BM.01- QT.01/HCTH
2 |Ké& hoach bao tri, bao dudng BM.02- QT.01/HCTH
3 | Bién ban nghiém thu — ban giao BM.03- QT.01/HCTH
4 | Béo cao bao tri, bao dudng BM.04- QT.01/HCTH




BO VAN HOA, THE THAO VA DU LICH

BM.01-QT.01/HCTH

PHU LUC SO 01: BIEN BAN KIEM TRA MAY MOC THIET BI

TRUONG CAO PANG DU LICH NHA TRANG

Doc lap — Tw do — Hanh phic

BIEN BAN KIEM TRA MAY MOC THIET BI

Ho6m nay, ngady thdng nam 2023 tai Phong/Khoa

Chung t6i gom:
I. Dai dién phong HCTH

1. ONg(BA).....oooeeeeeeeeeeeeeeeeeeee

2. Ong (BA)...cooveveeeeeeee,

II. Dai dién phong/Khoa
1.ONE (BA)...wveeeeeeeeeeeee e
2. Ong R e i bt s SR

III. Dai dién don vi bao tri, bio dudng

1. ONE (BA)..uwwwseeeeeeeeeeeeeeeeeeeeeeeeee

Chung t6i tien hanh ki€ém tra thiét bi, may moéc véi cac ndi dung sau:

.................................

.........................

.........................

.........................

.........................

.........................

Bién ban kiém tra dugc cac bén théng nhét nhitng ndi dung trén

Bién ban két thuc luc gi0  cung ngay.

PHONG HCTH

Nha Trang

ngay thdng ndam 20
DON VI SU DUNG

PON VI BAO TRi, BAO DUONG

Tinh nguyén
R aaiakie Ma tai trang nhan Bién phap -
TT | Ténthictbi | 5 nibeni | thiét bi, xirly | Ghichi
may moc
1
2
3
Kiénnghi ....o..oooooviiiiiiiiiiiiene,

CONG HOA XA HOI CHU NGHIA VIET NAM

D S\ A



BM.02-QT.01/HCTH

i

PHU LUC SO 02: KE HOACH
BAO TRI, BAO DUONG THIET BI

BO VAN HOA, THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH NHA TRANG Poc 1ap — Tw do — Hanh phiic
So: /KH- CDDLNT Khdnh Hoa, ngay  thdng ndm 20
KE HOACH

V/v Béo tri, bio dudng thiét bi

Can cir ké hoach dao tao nim hoc 2022-2023 cua Trudong Cao déng Du lich
Nha Trang;

Can cir vao tinh hinh thuc té co s& vat chat ctia Nha trudng. Nhim khai thac hiéu
qua trong viéc dau tu ciing nhu tang tudi tho cua may moéc, thiét bi, viéc bao tri, bao
dudng trang thiét bi phai dugc quan tim ding muc va thuc hién thuong xuyén va dinh
ky. Truéng Cao ding Du lich Nha Trang xay dung ké hoach bao tri, bdo dudng may
moc, thiét bi ndm hoc 2022 — 2023, nhu sau:

N¢i dung bao tri,
bao duwdong
Lan 1 Lan 2

Ma tai

: thoi gian _
san/thiét bi Ghi chu

TT Tén thiét bi thwe hién

QNN W DI =

Trén day 1a K& hoach bao tri, bao dudng thiét bi nim hoc 2022-2023 cla Trudng
Cao dang Du lich Nha Trang. D& cong tac bao tri, bao dudng thiét bi dat hiéu qua cao, dé
nghi cac don vi li€n quan thyc hién nghiém tiac ké hoach nay./.

Noi nhgn: HIEU TRUONG
- Cac PHT; .
- Cac don vi thudc truong;
-Luu: VT, HCTH, ...... (o)




BM.03-QT.01/HCTH

PHU LUC SO 03: KE HOACH
BAO TRI, BAO DUONG THIET BI

TRUONG CAO DANG DU LICH NHA TRANG CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG HANH CHiNH, TONG HQP Doc lap — Tw do — Hanh phuc

BIEN BAN NGHIEM THU - BAN GIAO

Hém nay, ngay thang  ndm 2023 tai Phong/Khoa..............ovvevvnvveein
Chung t6i gom:
I. Dai dién phong HCTH

Lo RO I o s oo s s e s b oo Clilte W ....ccvievisiacinnannnn,

2 NI, 555 5 s s s i TR s e CRIc VY ...ccovinnnninnnnnnnnn..

IL. Dai dién phong/Khoa

L A IO s s e s s i e CRIE WY ...coiiivivinciacines s e

e O AR 505 i s el S S s Chicvu ..o,

II1. Dai di¢n don vi bio tri, bio duing

1. Ong (Ba).......... IS T Y ChUC VU

2. 008 (BA)....ooooeeeeeeeeeeeeee CIIE VAL« covyisss i sob o sms ssss ne )

Chung t6i tién hanh kiém tra ban giao thiét bi, mdy moc va thdng nhét 1ap bién ban

ban giao v6i cac noi dung sau:

1. V& noi dung cong viéc thuc hién: Bén ................ da hoan thanh xong cong

viée bao tri, bao dudng cac may moc, thiét bi:

] M3 tai Noi dung thye hién | cac chi tiét
TT | Tén thiétbi | .- /t?]igtl bj | Pdo tri, bdo dudng | sira chira, | Ghi chd
‘| Léan 1l Lan 2 thay thé
1
2
3
4
5
2. Thoi gian thuc hién:...........
3. Chat luong thuc hién cong viéc: Qua kiém tra.. ... chay thir.............. dat yéu

cau k¥ thuat.
4. Cécy kién khac (néu cb).....
Hai bén théng nhét nghiém thu, ban giao dura vao sir dung

Bién ban nghi¢m thu, ban giao dugc lap thanh 02 ban, mdi bén gitr 01 ban va c6

phéap ly nhur nhau.

Khdnh Hoa, ngay  thang  nam 20

PON VI BAO TRi, BAO DUONG PHONG HCTH PON VI SU DUNG



BM.04-QT.01/HCTH

PHU LUC SO 04: BAQ CAO
VE VIEC BAO TRi, BAO DUONG THIET BI

TRUONG CAO DANG DU LICH NHA TRANG CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG HANH CHIiNH, TONG HQP Poc lap — Tw do — Hanh phiic

So: /BC- HCTH Khdnh Hoa, ngay  thdng ndam 20.......
BAO CAO
VE VIEC BAO TRI, BAO DUONG THIET BI
Kinh gtri: Hi€u truéng truong Cao ding Du lich Nha Trang

Cin cir Ké hoach s6 /KH-CDDLNT ngay thang nam 2023 cta Truong Cao
déng Du lich Nha Trang vé viéc bao tri, bao dudng may méc, thiét bi nam hoc 2022-
2023. Phong HCTH bdo céo két qua nao tri bao dudng nam hoc 2022-2023, nhu sau:

N§i dung thywc hién | Tinh trang
bao tri, bao dudng hoat dong

& zo gk i Ma tai _—
TT | Ten thiet bi san/thiét bi cia may | Ghichui
d moc, thiét
bi hié€n tai
1
2
3
4
5
Trén day 1a bao cdo vé viéc bao tri, bao dudng thiét bi ciia phong HCTH nam hoc
2022 -2023.
TRUONG PHONG
Noi nhan:
- Cac PHT (dé blc);

- Céac don vi thudc trudong;
- Luu: VT, HCTH, ....... (asss)e




