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TRUONGCAODANGDuqCH QUYTRINH Ma tai li~u: QT.04IHCTH
NHATRANG Kiem ke tid san, cong cl}, dl}ng cl} Phien him: 01

Ngay ban hanh: /02/2023

I.MVC ntcn vA PH4M VI APDVNG
1, M1}cdich
- Cong tac kiem ke TSCD nham xac nhan s<3IUQ'Ilg,gia tri TSCD hien co, s<3

thira (thieu) cua dan vi so voi s6 k~ toano Tren co so do tang cuong quan Iy TSCD him
co s6 quy trach nhiem V?t chat va ghi s6 k~ toan chenh lech.

2. Pham vi ap dung
Quy trinh nay ap dung cho cit ca cac dan vi trong Truong Cao dfuIgDu lich Nha Trang.

II. TAl LI~U ~N DAN
Can cir Luat Quan ly, su dung tai san cong s<315/20 17/QH14 ngay 2116/2017
Can cir Nghi dinh s<31511NB-CP ngay 26/12/2017 cua Thu nrong Chinh Phu v~

viec quy dinh chi ti~t mot s<3di~u cua Luat quan ly su dung tai san cong;
Can cir Quyet dinh s<337/QD - CDDLNT ngay 09/12/2020 cua Hieu truOng TruOng

Cao diing Du lich Nha Trang v~ vi~c ban hanh quy ch~ v~ vi~c quan ly, su dVng tai san.

III. DANH MUC cAc TUVIET TAT
Ky hi~u Di~n giai
QTKK Quy trinh ki€m ke
P. HCTH Phong Hfmh chinh T6ng Hgp
HDKKTS H9i d6ng ki€m ke tai san
T6KKTS T6 kiSm ke tai san
KHKKTS K~ hOl;lChkiSm ke tai san

*

IV. IlJNH NGHiA

KiSm ke la vi~c kiSm tra tl;lich6 cac 10l;litai san cua dan vi nhu: Nguyen V?t li~u,
tai san c<3dinh .... Thanh phAm, hang hoa, .... b~ng cach can do dong d~m dS xac dinh
s<3IUQ'Ilgva chAt IUQ'IlgthlJCt~ cua tai san nh~m d<3ichi~u vui s6 ghi k~ toan illdo phat
hi~n SlJchenh l~ch gifra"s<3thlJc t~ va s<3ghi tren s6 k~ toano

v.NQI DUNG QUY TRiNH
1. Ltru dB quy trinh
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TRUONGCAODANGDU~CH QUYTRINH M3: tai li~u: QT.04fHCTH
NHAlRANG Kiem ke tai san, cong cy, dyng cy Phien ban: 01

Ngay ban hanh: 102/2023

BUOC TO TCKT­
PHONGHCTH

HIEU
TRU(mG VANTHUHQI DONG KIEM

KETAl sAN

1. Lap KH Khong dat
Biroc 1 kiem ke

.._ _-._._ _._ _-_.------_ _ _-_._._.__..- _._ _ .._--_ __ ._._- ._--- ._---- _._----_._ ..---- ._-_ _-----

Biroc 2 2.~dUYY
._._.... , ._ .._.._. ._._._..__-+ +-__.__. ._---1---._-------

3. Trien khai KH Irr-------H Kiem Ke jl4---+----..I
-------~--~T~--------+~==========~~--+-----------~·--------------­
Buoc 4 Ir 4. Chuan bi h6 so 1Il 1r1arn Ira

Buoc 3

.-.-....- ....-.-....------..-.- ..._·__·_...._·--..--1......·_.._.._·__.._---------- .-- _.- --. -.--.---.---...---.------.-- ..-..--.--- ..--.-.-.---.--_.---.-- ..-.....
l 5. Kiem ke tai

san tai cac BV,Biroc 5

......-...-...-..-.-..----..-.--.-..-----.---..--..-.-----..-----i------- ---..-.....--.--...----------...--.--------------....-•
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r 7. Baa cao k~t qua.. .
L...-.__ ........I kiem ke J

-·--t--;:====:::-+t:··-=====::--- ----.---- ..---------

I
8. Xu ly k~t qua 1

kiem ke

Biroc 6

Buoc 7

6. Tong hop k~t
qua kiem ke

Buoc 8

f--------.- -.-------

.__.._. 1--. . +- ----1. -------+ . . -----------1

........------+~
_.. ._.__. +- -=----- + \-- -----1

Buac9

Biroc 10 10. H~ch toan.-----.---- ·-··~===l=·..-=--==:::::!......_j--------.------+------.----.---.- .----------- ..-.-..---.-

BuCtc11 L- +- ~-----------+~..~(11.BongdAu

....-.--...------.--.----..-.-..---...----.-.-.--.--..----.--.------f-------------·---1-----------1-----1---------1

( 12',Luu
Buac12 i~ hOSO'~
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lRUONG CAODANG DUqOI QUYTRINH Mff tai lieu: QT.04IHCTH
NHATRANG Kiem ke tai san, cong cl}, dung cl} Phien ban:

Ngav ban hanh: 1 12023
2. Di~ngiai quy trinh thuc hi~n

BucYc7 Bao cao k~t
qua ki~m ke

ThOi
gian
dap
«ne:

Mota
LU'U h8
sO'/Bi~u
mau

Bmrc
congvi~cTT Qua trinh

1 Btroc 1 L~p K~ hoach
kiem kiem ke

03 ngay
(0 thai
di~m,

cuoi nam
tai

chinh)

01 ngay

01 ngay

03 ngay

10 ngay

Xay dung k~ hoach kiem ke
tai san, ra quyet dinh thanh
I~pHI) kiem ke tai san, cac t6
kiem ke tai san giup viec cho
h(>id6ng,

Phan cong cac thanh vien
thtrc hien kiem ke tai san.
Phong HCm trinh Hi~u
tnrong duyet cac k~ hoach
kiem ke, quyet dinh thanh l~p
H(>i d6nglT6 kiem ke tai san
hang nam ..
Hoi d6ng kiem ke tai san t6
chirc hop d~ tri~n khai, huang
d§n vi~c thlJc hi~n ki~m ke tai
san cho cac thanh vien trong
timg T6 ki~m ke tai san.

T6ng hqp h6 sa ki~m ke girl
d~n timg t6 ki~m ke

Theo S\l phan cong, thm gian
dii diM. M6i T6 ki~m ke ffiisan
tlJ sApx~p thm gian phu hqp

- BM.Ol­
QT.04IHCTH
- BM.02-

QT.04IHCTH
- BM.03-

QT.04IHCTH

-

2 Buoc 2

BM.04-
QT.04IHCTH

3 Bu6c3
Tri~n khai k~
hoach kiem ke

TS

15 ngay

Nh~ k~t qua ki~m ke til cae
t6 ki~m ke.
Xu Iy s6 li~u ki~m ke, ki~m BM.04-

QT.04IHCTHtra tinh hqp ly va hqp 1~ cua
s6 li~u. BM.05-
Lam vi~c l~i d~ xac diM vcYit6 QT.04IHCTH
ki~m ke vS vi~c hu hong, thila
thi~u cac ffii san cong C\l d\lllg
C\l ~i dan vi (n~u co)
T6ng hqp bien ban ki~m ke

4 BucYc4 ChuAn bi h6
sa ki~m k€

01 ngay

Bao cao k~t qua ki~m ke ffiisan _BM.04-
len h(>id6ng ki~m ke ffiisan. QT.04IHCTH
H(>i d6ng gop y ki~n hoan

, - BM.05-thi~n bien ban kiem ke va
huang xu ly d6i v6i cac tai QT.04IHCTH
san hu hong

5 BucYc5 Ki~m ke t~i
cac dan vi

6 BucYc6 T6ng hqp k~t
qua ki~m ke
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VI. cAc BIEU MAu

TRUONGCAODANG mruca QUYTRINH Ma tai li~u:QT.04IHCTH
NHATRANG Kiem ke tai san, cong cu, dung ct} Phien ban:

Ngay ban hanh: 1 12023

ThOi Ltru ha
TT BU'O'c Qua trinh gian Mota sO'lBi~u,.. .,.. clapcong viec mau

.rn~
Hoan thien lai bien ban kiem - BM.04-
ke bao cao kiem ke thea gop QT.04IHCTH

Xu Iy kSt qua
y cua HQi d6ng (neu co) - BM.05-

8 Buoc 8 kiem ke
01 ngay T6ng hQ'P danh muc tai san QT.04IHCTH

hu hong thira thieu tai cac
dan vi len HQi d6ng thanh Iy
tai san
Trinh Chu tich hQi d6ng kiern BM.04-

9 Bu6e9 Ky duyet 01 ngay ke tai san ky duyet bien ban QT.04IHCTH
kiem ke tai san

10 Buoc 10 Hach tom 01 ngay
T6 TCKT tiSn hanh hach tom
s6 sach kS toan thea quy dinh

11 Bu6e 11 Dong d~u 01 ngay
Van thu dong d~u cac bien
ban kiem ke tai san.

12 Buoc 12 Luu h6 sa 112 ngay T6 TCKT hru h6 sa thea quy
dinh

TT Ten bi~u min Ky hi~u

01 KS hoaeh kiem ke tai san BM.01- QT.04IHCTH

02
IQUySt dinh thanh I~pHI) ki~m ke tai san BM.02- QT.04IHCTH

03 Quyet dinh thanh I~p To ki~m ke tai san BM.03- QT.04IHCTH
BM.04- QT.04IHCTH

04 Bien ban ki~m ke (Ban hanh kem thea TT s6
107/20 17/TT-BTC, Ngay 10/10/2017

eua BQ truOng B(>Tai ehinh)
05 Bao Cao Ki~m Ke BM.05- QT.04IHCTH
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BM.O l-QT.03IHCTH

PHV LVC so 01: KE HO~CH KIEM KE TAl SAN

BOvAN HOA, THE THAO vA DU LICH
TRUONG CAO DANG DU LICH NHA TRANG

se. fKH-CDDLNT

CONG HOA xA HOI CHU NGHiA VIET NAM
. DQc I~p - tv do - H~nh phuc

Khanh Hoa, ngay thdng ndm 20 ...

KEHO~CH
Ki~m ke tili san Dam 20...•

HI¥U TRUONG TRUONG CAO DANG DU LJCH NHA TRANG

Can CllLudt Quan [y, ste dung tat scm cong s6 15120171QH14 ngay 211612017
Can Cll Nghj dinh s6 1511ND-CP ngay 2611212017 cua Thil tutrng Chinh Phu vJ

viec quy dinh chi tiit mot s6 aiJu cua Ludt quem ly su dung tai scm cong;

Can Cll Quyit dinh s6 ;
I. Ml)C etca YEU cAu: "'I

X

G

II. NOI DUNG KIEM ICE

III. cAc BUOC THUC HIEN. .
TT Binrc cone; vicc Qua trinh

1 Buoc 1 L~p K~ hoach kiem kiem ke

2 Biroc Z Ky duyet
3 Biroc J Trien khai ke hoach kiem kS TS

4 Buoc s Chuan bi h6 sa kiem ke

5 Biroc S Ki€m kS tai cac dan vi
6 Biroc S . T6ng hQ'Pk~t qua kiem ke

7 Biroc ? Bao cao k~t qua kiem ke

8 Bmrc 8 Xir ly k~t qua kiem kS

9 Buoc s Ky duyet

10 Buac 10 H~ch toan
Bong dau

11 Buac 11



HI$UTRUONG

Biroc 12 ILUll h6 so

IV. TH<1I GIAN, THANH PHAN, DfA DIEM
- Thai gian hop H<)idbng KKTS: ... gio ... phut ng~y ...112/20 .... (thay Thong bao).

- Thai gian kiem ke: B~t d~u ill 0 gio ngay 01 thang 01 nam 20.... d€n h€t ngay
.. .1...120...

- Thanh phan: Cac t6 kiem ke.
- Dia diem: Tai tnrong.
v. TO CHUC THVC HI~N
1. B6i voi Lanh dao nha tnrong:

2. Phong Hanh chinh T6ng hop:

3. Cac thanh vien con lai: Thirc hien t6t cong viec diroc phan congo

NO'inh~n:
- Nhu Di~u4;
- Luu: VT,HCTH, ( ).



BM.02-QT.03IHCTH
PHV LVC so 02: QUYET DINh

VE ~C THANH L~P nor DONG KIEM KE TAl SAN

BO VAN HOA, THE THAO vA DU LlCH
TRlfONG CAO DANG DU LICH NHA TRANG

S6: / QD-CDDLNT

CQNG HOA xA HOI cmr NGHiA VI~T NAM
DQc I~p - TI}'do - H~nh plnic

.Khdnh Hoa, ngay thdng ndm 20 ...

QUYETDINH
V~ vi~c thanh I~p HQi dAng ki~m ke Uti san nam 20 .•.•

HI~U TRUONG TRUONG CAO DANG DU LJCH NHA TRANG

Can cu Ludt Quan If;, ste dung tai scm cong s615120171QH14 ngay 211612017
Can cu Nghi dinh s6 1511NfJ-CP ngay 26112/2017 cua tn« tutrng Chinh Phit vJ

viec quy dinh chi tilt mot s6 aiJu cua Ludt qudn If; su dung tai scm cong;

Can cu Quyit dinh s6 1518IQfJ-LfJTBXH ngay 21111/2011 cua B9 Lao a9ng
Thuong binh va Xii h9i vJ viec thanh ldp trutmg Cao acing NghJ Du lich Nha Trang;

Can cu Quyit dinh s6 ;
Can cu Qtl)1it dinh s6 ;
Xi! aJ nghi coo phong Hanh chinh, Tong hop,

QUYET DINH:

Di~u 1. Thanh l~p HQi d6ng kiem ke tai san nam 20 ... cua Truong Cao d~ng Du
lich Nha Trang, g6m cac ong/ba co ten sau:

1. Ong : Hieu tnrong - Chu tich HQi d6ng
2. Ong : Pho Hieu tnrong - Pho Chu tich HQi d6ng
3. Ba : K~ toan truOng - Dy vien
4. Gng : TruOng phong HCTH - Uy vien
5. Gng : - Dy vien
6. Gng : - Dy vien

Di~u 2. HQi d6ng ki€m ke tai san co trach nhi~m thanh l~p t6 giup vi~c d€ ti~n
hanh ki€m ke tM san thea dung quy dinh; ki~n nghi xu Iy cac tM sfm m~t, hu hong; baa
cao Hi~u truOng v~ k~t qua cong tac ki€m ke tai san nam 20 .....

Di~u 3. Quy~t dinh nay co hi~u h,rck€ illngay kY.
Di~u 4. TruOng phong Hanh chinh, T6ng hqp, TruOng cac don vi lien quan va cac

onglba co ten t~i I)i~u 1 chiu trach nhi~m thi hanh Quy~t dinh nay. HQi d6ng se tv giai
th~ sau khi hoan thanh nhi~m vv.l.

Nainh~:
- Nhu Dieu 4;
- Cae Ph6 Hi~u truemg;
- Luu: VT,HCTH, ( ).

HI~U TRUONG

/



BM.03-QT.03IHCTH

PHV LVC so 03: QUYET DJNH
vE VI:¢C THANH L~P TO KIEM Kit TAl sAN

TRVdNG CAO DANG DU LICH NHA TRANG
HOI DONG KIEM KETAi sANNAM 20..

S6: / QD-CDDLNT

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQcl~p - TV do - H~nh phuc

Khdnh Hoa, ngay thdng niim 20...

QUYETDINH
V~ vi~c thimh I~p TB ki~m ke tiii san nam 20.•.

CHU TICH HOI DONG KIEM ICETAl sAN NAM 20 ...
Can cu Ludt Quan If;,sir dung tai san cong s615120171QH14 ngay 211612017;
Can cu Nght dinh s61511ND-CP ngay 26112/2017 cua Thu tuong Chinh Phu vJ

viec quy dinh chi liit mot s6 diJu cua Ludt quan If;sir dung tid san cong;
Can cU Quyit dinh s6 1518IQD-LDTBXH ngay 21111/2011 coo B(JLao d(Jng­

Thuong binh vaXii h(JivJ viec thanh ldp tnamg Cao dang NghJ Du ItchNha Trang;
Can cu Quyit dinli s6 021QD - CDDLNT ngay 221312022 cua Hieu truong

Truong Cao dang Du Itch Nha Trang vJ viec ban hanh Quy chi T6 chuc va hoat dong
cua Truong Cao dang Du Itch Nha Trang;

Can ctr Quyit dinh s6 ...lQD-CDDLNT ngay ....1...120.... cua Hieu truong
Truong Cao dang Du Itch Nha Trang vJ vi¢c thanh ldp H(Jid6ng kiem ke tai san ndm
20...;

Can cu Quyet dinh s6 · 1
Can cu Quyit dtnh s6 1
Xet dJ nght cooH(Jid6ng ki~m Ire tai san va Phong Hanh chinh, T6ng hap,

QUYETDINH:

Di~u 1. Thanh l~p cac T6 kiSm ke tai san nam 20... giup vi~c cho H(>id6ng
kiSm ke tai san (Co danh stich kem thea)

Di~u 2. Cac T6 kiSm ke tai san co tnich nhi~m tiSn hanh kiSm ke tai san thea
dUngquy dinh; kiSn nghi xu If cac tai san m§.t,hu hong; bao cao H(>id6ng kiSm ke vS
kSt qua cong tac kiSm ke tai san nfun 20....

Di~u 3. QuySt dinh nay co hi~u l\lc kS illngay kY.
Di~u 4. TruOng Phong Hanh chinh T6ng hQ'P,Truang cac don vi lien quan va

cac ong/ba co ten t~i DiSu 1 chiu trach nhi~m thi hanh QuySt dinh nay. T6 kiSm ke se
1\1giai thS sau khi hoan thanh nhi~m Vl.)./.

Ndi n"~n:
- NhuDi~u 4;
- Oie Ph6 Hi~u truOng;
- Luu: VT,HCTH, ( ).

TIM I!QJ DONG
CHUTJCH



BM.04-QT.03IHCTH

PHV LVC so 04: BIEN BAN KIEM KE TSCD
BIEN BAN KIEM KE TSCD

TRUONG CAO nANG DU LICH NHA TRANG
Mil QHNS: 1030551

BIEN BAN KIEM ICE TSCD
Thai di~rn kiem kS gio ngay thang nam .

Ban kiem kS g6m:
- Ong lBa chtrc V\l dai dien Tnrong ban
o IB' hu d . die U' 'A- A ng a c ire V\l................. ai l((n................................ y vien
o IB' h' d .d'A U' 'A- ng a c ire vu ~l l((n................................ Y vien

a iem e , e _qua ir sau:
Theo s6 k~ toan Theo kiem ke Chenh lech

IT Mas6 Noi Gia GiaTen tai san
TSC sir S6 Nguyen tri S6 Nguyen tri S6 Nguyen Gia tri Ghic6 dinh D dl,lng hrong gia con hrong gia con hrong gia con lai chu

ll;li lai
A B C D 1 2 3 4 5 6 7 8 9 E

C(lng x x x x x x

y kien giai quyet sf> chenh l~ch:
............................................................................................................................................................

TRUONG DON VI KETOA.NTRUONG BAN KIEM KE

T6 Truong T6 1 T6 TruOng T6 2



BM.05-QT.03IHCTH

PHVLVC so 05: BAo cAo KIEM ICE
TRUONG CAO DANG DU LJCH NHA TRANG
M§ QHNS: 1030551

BAo cAo KIEM ICE NAM....
Can CU bien ban kiem ke cua cac t6 kiem ke tai cac dan vi sir dung
Phong HCTH tbng hQ'Pbao cao cu th~ nhu sau

STT Ten Tai san Ma so Noi sir Ket Qua kiem ke
TSCf) dung Hir hong Thira Thieu Khac

A B C D 1 2 3 4

NGUmL~p KETOANTRUONG TRUONG BAN KIEM KE


