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TRUONG CAO DANG DU i.JICH QUYTRINH Ma tai lieu: QT.OS/HCTH
NHATRANG SU'a chfra thi~t hi Phien ban:

Ngay ban hanh: 1 12023

I.Ml)C etcn VAPH~M VI AP Dl)NG
1, M._.c dich
- May moe thi~t b] sau mot thai gian sir dung mac du da duoc duy tu, bao tri bao

dtrong thirong xuyen nhirng v~n xfiy fa tinh trang hu hong lam anh huang d~n qua
trinh day va hoc;

- Vi vay, viec sua chua may moe, thiet bi hir hong la r~t can thiet nham phuc h6i
tinh trang hoat dong binh thuong cua may moe, thiet bi d~ dap irng phuc vu giang day
va hoc t~p trong nha twang.

2. Pham vi ap d l,mg
Quy trinh nay ap dung cho t~t ca cac don vi trong Truong Cao effingDu lichNha Trang.

II. TAl LI~U VltN DAN
- Can ell'Luat Quan 11',sir dung tai san cong s6 15/201 7/QH 14 ngay 21/6/2017;
- Can ell'Nghi dinh s6 1511ND-CP ngay 26/12/2017 cua Thu tuong Chinh phu v~

viec quy dinh chi ti€t Illot s6 di~u eua Lu~t quan ly tai san cong;

- Quy~t dinh s6 17/20 19/QD-TTG ngay 08/4/2019 eua Thu tuang ehinh phu v~ 1110t
s6 goi th~u, noi dung Illua s~m duy tri hO<;1tdong thuang xuyen dUQ'eap dl,mghinh th(rc
l~raehQnnha th~u trong truang hQ'pd~e bi~t theo quy dinh t?i di~u 26 Lu~t D~u th~u.

- Can c(l' Thong tu s6 58/2016/TT-BTC eua BO tai chinh ban hanh ngay
29/3/2016 Quy dinb ch i ti€t vi~c SLl'dl:lngv6n nha nuo-e d~ mua s~m nhAm duy tri hO(;1t
dong thuang xuyen ella ea quan nha nuo-e, dan vi thuoc l\l'e lUQ'ngvCitrang nhan dan,
dan vi S\l'nghi~p eong l~p, t6 eh(re eblnh tri, t6 chue eblnh tri - xa hoi, t6 eh(re ehinh tri
xa hoi - ngh~ nghi~p, t6 ehue xa hOi, t6 ehue xa hOi - righ~ nghi~p;

- Can ell' Thong tu s6 68/2022/TT-BTC ngay 11 thang 11 nam 2022 sua d6i, b6
sung mot s6 di~u cua thong tu s6 58/2016/TT-BTC ngay 29 thang 3 nam 2016 quy
dinh chi ti~t vi~e suodl,mg v6n nha nuo-e d~ mua s~m nh~m duy tri hO(;1tdong thuang
xuyen eua ea quan nha nuo-e, dan vi thuoe h,re luQ'ng vCitrang nhan dan, dan vi sv
nghi~p eong l~p, t6 eht:t'eehinh tri, t6 eh(rc ehinh tri - xa hoi, t6 eh(re ehinh tri xa hQi -
ngh~ nghi~p, t6 ehire xl] ilQi,16eh(re xa hoi - ngh~ nghi~p.

- Can eu Quy€t dinh s6 37/QD - CDDLNT ngay 09112/2020 eua Tnr(mg Cao
ding Du lieh Nha Trang v~ vi~e Ban hanh Quy eh~ quan ly, su dl:lng tM san eua
Truang Cao d~ng Du lieh Nha Trang.

III. DANHMl)C cAe T1)'VI~~TTAT
-----------

Ky hi~u Di~n giai
XCG Xet chao gia
BGH Ban giam hi~u

Hanh ehinh, T6ng hQP
-HCTH

TCKT Tai ehinh K~ toan--_._- -------._--_ ..
I__ J
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TRUONG CAO DANG DU LICH
NHATRANG

QUY TRINH Ma tai lieu: QT.05IHCTH I
Stra chira thi~t b] Phien ban:

L __L_ ._. _N~y__ban hanh: / /20_~} 1

IV. DINH NGHiA
- May moe, thiet bi la mot k~t du hoan chinh, g6m cac chi ti~t, cum chi tiet, b<)phan

co lien k~t voi nhau d~ v~ hanh, chuyen dong thea muc dich sir dung duoc thi~t k~;
- Thong thuong may moe g6m cac b<)phan sau:
+ Be)phan dong lire;
+ B<)phan truyen d~n;
+ B<)phan chirc nang;
+ B<)phan di~n va di~u khien.
Xu huang phat trien cua may moe la ngay cang nho gon, it tieu hao nang IUQ'ng,

nhien lieu va ngay cang W d<)nghoa cao;
Sua chua la hoat dong nham phuc hoi, b6 sung cac chirc nang cua may moe,

thiet bi khi co b:1tky sir c6 hu hong nao hoac yeu du thay the, nang cap.

v.N(H DUNG QUY TRINH
1. LU'Ud6 quy trinh
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TRU"ONG CAO DANG DU LfCH QUYTRINH Ma: tai lieu: QT.05IHCTH
NHA TRANG SU'a chira thi~t b] Phien ban:

N_g_aj'_ ban hanh: / /2023
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LU'Ueo QUY TRiNH SlJA.CHD"A THI'ETBJ

Buoc I

Buoc 2

Biroc 3

Buoc 4

Biroc 5

Bircc 6

Biroc 7

Bucre 9

Biroc 10
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TRUONG CAO DANG DU LIcn
NHATRANG

Mil tai lieu: QT.05/HCTH I
Phien ban: J

~ ~ ~Ngaybanhanh: 1 12023

QUYTRINH
Sira chira may moe thi~t hi

2. Di~n giai quy trinh th ...·chi~n

Btro'c Tho'i

TT cong Qua trinh gian
dapvi~c
"'ng

Xac dinh yeu
1 Buoc 1 cau va phe 01 ngay

duyet

De xuat sua
2 Buac 2 chua, kiem tra 01 ngay

khao sat

I LU'u hA

J sO'lBi~u
rnau

-!---------------, , -----_
Phong HCTH phoi hQP cac don vi I I
X8Cdinh yeu cAli sira chua thi~t bi

f +-- +- +- -+-d--'i_nh~kYL·_v_a_do-'-)X_Ll_~_t _t------------

Cac dan vi (t~xuat sua chua. BM.O 1-
Phong HCTH va dan vi chuyen I QT.05/HCTH
mon (neu can) ki~m tra, xac BM.02-
din? SlJ hu hong ella may moe QT.05/HCTH
thiet bi

3 Buac 3

T6ng hO'P, xay Phong Hanh chinh T6ng hop BM.03-
dlJng ke' hoacli, 01 ngay tong hop thi~t bi de xu~t sua QT.05IHCTH
phuong an sua chua, xay dung k~ hoach sua
chua, '

f------+------+---------- -+ --+_c_h_u_a_t_h_ie_t_b__i,_ -r-rx- ~+---- _
Phong Hanh chinh T6ng hop
tong hop trinh Lanh dc;to
Trucmg k~ 110~ICh, phuung an , II~ _ ~ I
sua chua I i

_
-------------------------------i-----------

, I

Uinh dc;to Nha trm'mg quyet I
dinh giao cho dUll vVca nhiin
thlJc hi9n slra chO'a thiet bi I

---+--------j---------------- - ---- , ---------------

Ph6ng Hanh chinh, Tong hQ'p
ph6i hgp cac dun vi lien quan
tri~n khai sua chua

9 K~t thlic/Luu
Buac 9 ho sO'

Mo fa

Phong HCTH luu h6 sO' thea
quy dinh

Phong Himh chinh T6ng hgp BM.04-
ph6i hQ'p vai dan v! chuyen QT.05/HCTH
mon (n~u co) ti~n hanh nghi~m
thu n~u d~t b~m giao dan vi su
dung.. ------ ----- ------------------- ----------------

Ph6ng HCTH b{lO cao ket qua
slra chua cho Lanh d0-o Nha
truong.
Phong HCTH thl),c hi~n cac
nhi~m vv lien quan nhu: Thanh
toan, C?P nh?t thong tin thi~t bi
duQ'c sua chua (n6u co).
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ClfONG CAO DANG DU·I-~·JCH I QUY TRINH - Mfl tai lieu: QT.OSfHCTH
NHA TRANG Sua chira may moe thi~t b] Phien ban:

___ I ____.L N a ban hanh: 1 12023
VI. CAC BIEU MAu
TT Ten bi~u m~u Ky hi~u
1 Phieu d~ xuat sua chua BM.O l-QT.05IHCTH
2 Bien ban kiem tra BM.02-QT.05IHCTH
3 Bang t6ng hop sua chua BM.03-QT.05IHCTH

L_3 Bien ban nghiern thu va ban giao BM.04-QT.05IHCTH
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BM.OI-QT.05/HCTH

Pill) Ll)C SO 01:GIAY DE XUAT

TRUONG CAO DANG DU LICH NHA TRANG
PHGNG/KHOA .

CONG HOA xX HOI CHU NGHiA VI~T NAM
DQc I~p - TV' do - Hanh phuc

GIAYDEXuAT

Kinh giri:
- Hieu truong Truong Cao dang Du lich Nha Trang;
- Phong Hanh chinh, T6ng hop,

T6i ten: .
Khoa:
Can cir tinh hinh thirc t~ co S0 v~t chat cua Khoa.......... Hien nay,

............................... cua Khoa ......qua thai gian sir dung da: bi hong khong su dung
diroc. Da dam bao co S0 v~t chat phuc vu cho cong tac giang day cua Khoa. Khoa kinh
d~ nghi Phong HCTH, Hieu tnrong cho kiam tra va sua chua kip thai.

Kinh trinh Hieu tnrong xet duyet.

PIH)NG HeTH
Nha hang ngay {hang nom

KIIOA .

HI~U TRUONG



, . BM.02-QT.05/HCTH.,

PHV LVC so 02: BIEN BAN KIEM TRA MAy MOC, THIET BJ

CONG HOA xA HOI CHU NGHIA VI¢T NAM
DQc I~p - T1}'do - H~nh phuc

TRUONG CAO DANG DU qCH NHA TRANG
PHONG/KHOA .

BIEN BAN KIEM TRA MAy MOC, THIET BJ

Hom nay, ngay thing nam
I. D~i di~n phong HCTH

1. Ong (Ba) Chirc vu .

tai Phong/Khoa Chung toi gorn:

2. Ong (Ba) Chirc vu .

3. Ong (Ba) Chtrc vu .

II. D~i di~n phong/Khoa

1. Ong (Ba) Chirc vu .

2. Ong (Ba) Clurc vu .

3. Ong (Ba) Chirc vu .

III. D~i di~n Cong ty/do'n V! .
1. Ong (Ba) Chirc vu .

2. Ong (Ba) Chirc vu .

_____~.hung toi_!:~~n~_a I k';(
TT Ten thiet b]

2-_.- ---_._._------_ ...-

3

nl rem tra t let !, may moe vql cac nQI ung sau:._-_ ._--_._-_.-
Ma Tai Tinh Nguyen Bi~n phap Ghi chu
san/thi~t trang nhan xU- Iy

bi thi~t bi
._ --
- -_. _. --

_I4----'--._-.------- ,.-

IV. Kien ngh] ..

Bien ban kiern tra duoc cac ben thong nhftt nhtrng noi dung tren

Bien ban ket thLIC ILIC gio cung ngay,

PH()NG BCTH
Nha Trang ngay thong nam

PHONG/KHOA .

D~I DI~~NCONG TY .....



( Bang chii: J
Kinh d~ nghi Hieu tnrong xem xet giai quyet.,'.

_~~J_.-_D_O'~_g_~_~h~anhti~:~

...~.--~-

--'1
- t ---------'--.----- ....- .....---.-

-j --,----------~~~~~:-j
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- .
BM.03-QT.05/HCTH

PHl) Ll)C SO 03: BANG T()NG HQP DV"TRU VA DE XUAT
SUA CHUATHIET BJ CHO CAC PHONG, KHOA

TRUONG CAO DANG DU LICH NHA TRANG
PHONG HANHCHiNH~TONG HQP

C<)NG nOA xA nor cnu NGHIA Vl}J:TNAM
DQc l~p -1\1' do - H~nh phuc

Khanh HDa, ngay thang nom

BANG TONG IIQP DV TRU VA DE XUAT sirA CHUA
THIET BJ CHO cAc PHONG, KHOA

TT Ten vat tu· I DO'nvi l.~~IU.:1fD.-'_ .._--

1 ,
2
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T5ng C9~g~-'. --
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PHONGHCTH PUONG/KHOA NGU01L~P



BM.04-QT.05fHCTH

PIll) Ll)C so 04: BIf:N BAN NGHI~M THU DlfA vAo SUDl)NG

BO VAN HOA, THE THAO vA DU LICH
TRUONG CAO DANG DULleH NHA TRANG

CONG HOA XA HOI CHU NGHIA VI~T NAM
DQC I~p - TV do - H~nh phuc

So: IBB-CDDLNT Khanh Hoa, ngay (hang nam

BIEN BAN NGHI~M THU DUA VAo str DljNG
Hom nay, ngay ... thang .. nam 20 .., tai tnrong Cao d~ng Du lich Nha Trang.

Chung toi gorn:

1. Ong (ba): .

2. Ong (ba): .

3. Ong (ba): .

. Ong (ba): .

Chtrc VI): .

Chirc VI): ..........•................

Chirc VI): ........................•..

Chirc VI): .

Da cung nhau ki6m tra nghiern thu xac dinh chit hrong, s6 luong cong viec dil thuc
hien nhu sau:

Dam bao dung chit hrong, quy each yell C~ll

1. Chit hrong:

2. Kh6i hrorig

0'1' I Ten vat tu' .- DO'nvi S8Iu'0'ng DO'n gia Thanh ti~n[.}+---...----...-~__=__=__=__=_~~_~~_-t-I_-_-_ -_ -_ -_.__.J._J.__-._i-_ _=__=__=_.=-_=_~_=_-_-_r+_-_- _-_.- --~'~-l

[3 t=~~~_f ----=-~-----..----.-----t----- -.=-~==-
( Biing chic: .)

3. K~t luan:

Dil sua chua, lip d~t hoan chinh va dira vao sir dung dung yeu cau.

NGUOIGIAO NGUOI NHi).N PHONGHCTH


