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TRUONG CAO PANG DU LICH QUY TRINH M4 tai liéu: QT.06/HCTH

NHA TRANG Thanh toin Phién ban: 01
Ngay ban hanh: /02/2023

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich

Quy dinh théng nhét trinh tu, thi tuc thyc hién thanh toan toan tai Trudng Cao
ding Du lich Nha Trang nham dé giai quyét cong viéc thanh toan thuan lgi, ddm bao
dang quy dinh, kip thoi va thuc hién cong khai minh bach cdng téc quan ly tai chinh,
cung cip thong tin diy du, trung thue, dap tng yéu céu td chuc, quan ly diéu hanh cia
CO quan.

2. Pham vi 4p dung

- Quy dinh quy trinh thii tyc thanh toan tai Trudng Cao déng Du lich Nha Trang

- Céc don vi; ca nhin bén ngoai c6 giao dich véi Trudng Cao déng Du lich Nha
Trang, cac don vi tryc thudc; can b giang vién cia Nha trudng dugce giao nhiém vu ¢o
hoat dong sir dung kinh phi phai tuén thu cdc quy dinh ban hanh trong Quy trinh nay.

II. TAI LIEU VIEN DAN

- Luét ngén sach nha nuéc sé 83/2015/QH13 ngay 25 thang 6 nim 2015 cua
Quéc hoi nuée Cong hoa Xa hoi Chi nghia Viét Nam;

- Luat Ké toan sb 88/2015/QH115 ngay 20 thang 11 nim 2015 ctia Qudc hoi
nuée Cong hoa Xa hdi Chu nghia Viét Nam;

- Nghi dinh s6 11/2020/ND-CP ngay 20 thang 01 ndm 2020 cia Chinh Phu quy
dinh vé thu tuc hanh chinh thuc linh virc Kho Bac nha nuéc;

- Thong tu s6 107/2017/TT-BTC ngay 10 thang 10 ndm 2017 cia Bo Tai chinh
huéng dan ché do ke toan don vi hanh chinh sy nghiép;

- Nghi dinh s& sé 123/2020/ND-CP ngay 19 thang 10 ndm 2020 cua Chinh phu
quy dinh vé héa don, chimng tir;

- Thong tu s6 78/2021/TT-BTC ngay 17 thang 9 ndm 2021 huéng dan thuc hién
mot s6 diéu cua luat quan 1y thué ngay 13 thang 6 nam 2019, nghi dinh
s6 123/2020/ND-CP ngay 19 thang 10 nam 2020 cta chinh pht quy dinh vé héa don,
chung tir;

- Thong tw 13/2017/TT-BTC ngdy 15/02/2017 ciia B Tai chinh quy dinh quan ly
thu, chi bing tién mat qua Kho bac Nha nuéc;

- Thong tr 136/2018/TT-BTC ngay 28/12/2018 stra dbi, bd sung mdt sb diéu cua
thong tu s6 13/2017/T T-BTC ngay 15 thang 02 ndm 2017 ctia bd tai chinh quy dinh
quan ly thu, chi bang tién mat qua hé théng kho bac nha nuéc;

- Thong tu 58/2016/TT-BTC ctia B) Tai chinh ngay 29 thang 03 nam 2016 quy
dinh chi tiét viéc sir dung vén nha nuéc d& mua sém nhim duy tri hoat dong thu'(mg
Xuyén cua co quan nha nudc, don vi thudce luc lugng vii trang nhén dén, don vi sy
nghiép cong lap, tb chirc chinh tri, t6 chirc chinh tri - xa hoi, td chirc chinh tri xa hdi -
nghé nghiép, t6 chtrc x4 hoi, td chirc xa hoi - nghé nghiép;

- "Ihong tur 63/2007/TT-BTC ngay 15 thang 06 ndm 2007 huéng dan thyuc hién
dau thau mua sim tai san nhim duy tri hoat dong thudng xuyén cia co quan nha nudc
bing vén nha nudc;

Quyet dinh s 17/2019/QD-TTG ngay 08/4/2019 ciia Thu tuéng chinh pha vé
mot s§ g6i thau, ndi dung mua sam duy tri hoat dong thudng xuyén dugc ap dung hinh

thtrc lya chon nha thau trong trudng hop dic biét theo quy dinh tai diéu 26 Luat D4u thiu.
Cung h¢ thong céc van ban huéng dan hién hanh.
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TRUONG CAO PANG DU LICH QUY TRINH M3 tai liéu: QT.06/HCTH
NHA TRANG Thanh toan Phién ban: 01
Ngay ban hanh: /02/2023

I1I. DANH MUC CAC TU VIET TAT

Ky hiéu Dién giai
ND ' Nghi dinh
CP Chinh Phu
Tk | Ching tir
CTTT Churng tir thanh toan
HS HO6 so
KB Kho bac

IV. PINH NGHIA

a. Chimng tir ké toan 1a nhimg gidy t va vat mang tin phan 4nh nghiép vu kinh té,
tai chinh phét sinh d4 hoan thanh. Chimg tir ké toan phai c¢6 cac nodi dung chu yéu sau
day:

- Tén va sb hiéu caa ching tur ké toan;

- Ngay, thang, nam 1ap chimg tir ké toan;

- Tén, dia chi cua don vi hodc ca nhén 1ap chimg tr ké toan;

- N6i dung nghiép vu kinh te tai chinh phat sinh;

- 86 luong, don gia va s tién cua nghiép vu kinh té, tai chinh ghi bang s; tong

- S6 tién cuia chig tir ké toan dung dé thu, chi tién ghi bang s va bang chit;

- Chir ky, ho va tn cta nguoi lap, ngudi duyét va nhitng ngudi ¢ lién quan
dén chung tir ké toan.

* Ngoai nhitng ngi dung chi yéu cia chimg tir ke todn néu trén, chimng tir ké
todn c6 thé co thém nhiing néi dung khdc cé lién quan theo timg logi chirg tir.

b. Cac hoat dong kinh té, tai chinh phét sinh déu phai 1ap chimg tir ké toan.

c. Chimg tir ké toan chi dugc 1ap mot 14n cho mdi nghiép vu kinh té, tai chinh.

d. Chimg tir ké toan phai dugc 1ap rd rang, diy du, kip thoi, chinh x4c theo ndi
dung quy dinh trén mau.

e. Noi dung nghiép vu kinh té, tai chinh trén ching tur ké toan khong dwoc viét tit,
khong dwoc tay Xxéa, sica chiva; so va chit viét phai lién tuc, khong ngat quang, cho
trong phai gach chéo; chitng tir bi tdy xda, sia chita déu khéng cé gid tri thanh
todn va ghi so ké todn. Khi v1et sai vao mau chimg tir ké toan thi phai huy bo bing
cach gach chéo vao ching tir viét sai.

f. Ching tir ké toan phai c6 du chit ky. Chit ky trén ching tur ké toan phai
dugc ky bang but muyc xanh. Khong duge ky chimg tir ké toan bang muc dé hoic déng
dau chir ky khéc sin. Chir ky trén chimg tir ké toan ciia mot nguoi phai thdng nhét.

2. Chir ky trén ching tir ké toan phai do ngudi c6 tham quyén hodc ngudi dugc uy
quyén ky. Nghiém cdm ky chimg tir ké toan khi chwa ghi dii n6i dung chimg tir thudc
trach nhiém cda nguoi ky.

h. Chi thanh toan c4 nhén cho cic déi tuong hudng lwong tir ngén sach nha nudge
thudc dién bat budc phai thanh toan bing chuyén khoan.

I. Ngay thang trén cac hd so, tai liéu, chimg tir ké toan dugc ghi logic theo trinh tu
thue hién cong viéc.




TRUONG CAO PANG DU LICH
NHA TRANG

QUY TRINH
Thanh toan

Ma tai liéu: QT.06/HCTH

Phién ban: 01
Ngay ban hanh:

/02/2023

m. T4t ca cac trudng hop mua sim, stra chira hién vat déu phai 1ap bién ban nghiém
thu ¢6 x4c nhan clia Phong Hanh chinh, Tng hop.
n. Moi trudng hop vi pham céc quy dinh tai van ban nay, tuy thugc mirc do vi pham,
Hi€u truéng Trudng Cao ding Du lich Nha Trang s€ tir chéi thanh toan hoic chi thanh

todn mdt phan. Céc c4 nhén va don vi vi pham phai dén ba kinh phi déi véi phén kinh phi
da tam mg hodc tyr chi tra kinh phi thuc hién nhiém vu.
V.NOI DUNG QUY TRINH
1. Luwu do quy trinh
. o KE TOAN KE TOAN HIEU ,
BUGC | CANHAN | 10 NH TOAN TRUGNG TRUONG | VANTHU
1. Tap hop Khong dat
Buée 1 hoa don,
chung tir
2. Tiép nhan, kiém tra
Buéc 2 va xir ly HS thanh toan
v
A 3. Lam thu tuc thanh Khéng dat
Buwéc 3 tetiln J
; 4. Xét Khong dat
Buwéc 4 duyét HS
: 2 5. Xét
Buée S i duyét chi
(6. Nhan HS ky
Bugre 6 duyét tir HT ]
, b
s ) :
) 7. Nhan HS tir KTT 7. Pong diu
Buwéce 7 H
J S
N (8. Chuyén kho bac, 3
Buéce 8 ngan hang
v
Buée 9 (9. Inchimg tirthanh todn,
woc in. déne &
- hachtodn, déng s6
10. Luu HS,
Buéc 10 chimg tir




TRUONG CAO PANG DU LICH QUY TRINH Ma tai liéu: QT.06/HCTH
NHA TRANG Thanh tosn Phién ban: 01
Ngay ban hanh:  /02/2023
2. Dién gidi quy trinh thwc hién
. Thaoi gian 3
Tr| BY | Quitsinh| dapimg Mb ti e
cong viéc X Biéu mau
(ngay) :
R Trong vong 5| Ca nhan tdp hop chimg| Theo Thong tur
Ta}') hop ngdy sau khi | tir, hd so thé hién cong| sb
Busel |" ™|hoan thanh |viéc da hoan thanh dé| 1072017/TT-
1 Gl o cong viéc lam thi tuc thanh, quyét| BTC ngay
toan 10/1022017 cua
Ké toan thanh toéan tiép| B0 Tai chinh vé
nhén, kiém tra, xtr ly hd| Viéc hudng dan
so. Néu hd so thanh|ch€ dd ké todn
Tiép nhén, | Trong vong 3 | to4n da hoan thién, day|hanh chinh, su
kiém  tra | ngdy ke tir khi | ¢y thi tién hanh lam tha| nghiép
Bugc2 |V& XU ly|ti€p nhdn hd|tyc thanh toan. H so
€ HS thanh | so chua hoan thién thi ghi
toan rd ly do tra lai hd so va
huéng din hoan thién
hd so
Trong vong 1 . . X
ngay ké tir khi | [0 S0 ddy di, hop 1§
. , . thi tién hanh 1dp ching
Lam thi\nhan hd so | gy thanh toan
Bugc3 | thanh |, b toan da
3 toan
hoan  thién,
day du
Trong vong 1 |- Ki‘ém tra tinh phap
ngay ké tir khi ly ho so 4
nhan - Ky duyét ho so
an Mo S0 Chuyén trinh ky Hiéu
thanh todn da trudmg
—_ Xét duyét hf)an thién, | | 113 5o chua ding quy
uoc A ¥ s .
¢ HS day du dinh thi trd v& cho ké
to4n thanh toén ghi rd ly
do dé tra lai cho nguoi
¢6 nhu cau thanh toén.




TRUONG CAO PANG DU LICH QUY TRINH Ma tai liéu: QT.06/HCTH
NHA TRANG Thanh toidn Phién ban: 01
Ngay ban hanh:  /02/2023
Trong vong 1 |- Kiém tra hd so
ngay ké tir khi|- Ky duyét chi
: Xét duyét | nhan hd so thanh | - HS so khong khong
Bugc 5 |chi todan dd hoan | ding quy dinh thi tir
thién, diy du chéi phé duyét tra vé
ké toan trudng
Nhin HS|Sau khi hiu|Nhén lai ho so da
5 ky duyét|truéng dd ky |dugc hiéu trudng ky
Buéc 6 |tr HT duyét chi duyét hodc tir chdi
phé duyét
Trong vong 1 |Nhin lai hdé so da
ngdy sau khi ké |dugc ky duyét va
7 Pong diu | toan truéng dua | dem di dong dau
Budce 7 !
HS lai ho so di trinh
ky
Trong vong 2 |Chuyén chimg tr da
Chuyén ngay lam viéc|dugc dong diu di
8 kho bac,|sau khi hoan | Kho bac, ngin hang
Budéce 8 .
ngan hang | thi¢n déng dau
hd so
Trong vong 1/2 | X ly céac ndi dung
In ching |ngady sau khi | phan hdi cia KB,NH.
tr thanh |nhan lai ching | Hach to4n ddy du cac
9 Budc 9 :
toan, hach |tr NH, KB di|nghiép vu ké todn,
toan hoan thanh giao | kiém tra, hoan thién
dich sd sdch ké toan
Trong vong Y |Sap xép chimg tir va
ngay sau khi | dong luu ching tir
T gay g g
10 | Buéc 10 ching tr da
ching tir )
hoan thién quy
trinh thanh toan

pRiceA



TRUONG CAODANG DU LICH QUY TRINH M3 tai liéu: QT.06/HCTH
NHA TRANG Thanh toan Phién ban: 01
Ngay ban hanh:  /02/2023
V. CAC BIEU MAU
TT Tén biéu miu Ky hiéu
1 Chi tiéu lao dpng tién lwong
2 2 4 BM.0O1-
1 Bang cham cong QT.06/HCTH
5 Bang thanh toan tién lwong va cc khoan phu cép theo BM.02-
luong, céc khodn trich ndp theo luong QT.06/HCTH
3 Bang thanh toan phu cip QTBOZI/.I?I?(’J-TH
- Béng thanh toan thu nhdp tang thém QTBOI\6/I/.I(EJ-TH
5 Bang thanh toan hoc bdng (Sinh hoat phi) QTBOI;II/I(-)IgTH
6 Bang thanh toan tién thudng QT%%’I/'I?%TH
7 Bang thanh toan tién phép hang nim QTBOI\6/I/I(;7('Z-TH
8 | Giliy bso lam thém gits QTBOIZI/.I(;?;TH
9 | Bang chm cong lim thém gid QT%%’I/'I(;%‘TH
10 | Bang thanh todn 6én Jim thém gid QT%?A;%TH
11 Hop dong giao khoan QTP:)IE/I/.IEETH
T . - : BM.12-
12 Bién ban thanh ly hgp dong giao khodn QT.06/HCTH
13 | Bién ban nghiém thu hop ddng giao khoén oo
ién ban nghiém op dong g QT.06/HCTH
14 Béng thanh toan tién thué ngoai QT13()124/.I¥(13-TH




TRUONG CAO PANG DU LICH

QUY TRINH Ma tai liéu: QT.06/HCTH
NHA TRANG Thanh toan Phién ban: 01

Ngay ban hanh: /02/2023
’ s . BM.15-

15 Bang phan bo tién luong va BHXH QT.06/HCTH
o BM.16-

16 Gidy di duong QT.06/HCTH
, o L ) BM.17-

137 Bang ké thanh toan cong tac phi QT.06/HCTH
8 Danh séch chi tién lwong va cc khoan thu nhép khac BM.18-

qua tai khoan c4 nhan QT.06/HCTH

I Chi tiéu tién t¢

g BM.19-

1 Phiéu thu QT.06/HCTH
e BM.20-

2 Phi€u chi QT.06/HCTH
PR ' ] BM.21-

3 Gidy dé nghi tam g QT.06/HCTH
e _ ) ) BM.22-

4 Gidy dé nghi thanh toan tam ung QT.06/HCTH
E _ ) BM.23-

5 Gidy de€ nghi thanh toan QT.06/HCTH
2 Bang ké chi tién cho ngudi tham du héi nghi, hoi théo, BM.24-

tap hudn QT.06/HCTH

PHU LUC

(Theo Théng tu s6 107/2017/TT-BTC ngay 10/10/2017 cia B Tai chinh vé viée

huéng dan ché d¢ ké toan hanh chinh, sy nghiép)




PHU LUC SO 01: BANG CHAM CON

BM.01-QT.06/HCTH

DM Vjoecsnnssnessonsosssssnssnossssonsrasanss Miu sé C01- HD
B0 P S iosaimce o sossmussimesanmanmonnsn - Sb......
BRI v | . N
BANG CHAM CONG
Théng ......... s
g4 Ngdy trong thang i , Qu): ra cong i
T’(I)‘ Ho va tén 1 ’ 3 31 S6 cong hudng luong thoi SO cdng nghi khong SO cong hudng
gian luong BHXH
A B 1 2 3 1w 31 32 33 34
Céng
. X . ) Ngay......thdng .... nam...
NGUOI CHAM CONG PHU TRACH BQ PHAN HIEU TRUONG
(Ky, ho tén) (Ky, ho tén)
(Ky, ho tén)
KY hiéu chim cong:
- Luong }héi gian + - Hoi nghi, hoc tap H
- Om, di€u dudng o - Nghi bu Nb
- Con Om Co - Nghi khong luong No
- Thai san Ts. - Ngtng viéc N
- Tai nan T - Lao dng nghia vu Ld
- Nghi phép P




BM.02-QT.06/HCTH

PHU LUC SO 02: BANG THANH TOAN TIEN LUONG VA CAC KHOAN PHU CAP THEO LUONG,
CAC KHOAN TRiCH NQP THEO LUONG

POTM Viteererereerersesseseressnes M4iu s6 C02- HD

BANG THANH TOAN TIEN LUONG VA CAC KHOAN PHU CAP THEO LUONG, CAC KHOAN TRICH NQP

THEO LUONG
Théng.....ndm
BHXH BHYT BHTN KFCDb
Hé¢ | He | H¢ .3 | Ngay SO | a2
Hé s6 | sb | sb 3 s huén phai S? £ i S6 | Gh
M3 £ Con | luon . . . . . | nop | € | Thue m :
St | Ho va s6 | phu | ph | ph " g Tric | Trir | Tric | Trx | Tric | Trr | Tric | Trir : | the | i
% ngac ghé g con | lai | TNC | trir
t | tén n | lwon cdp | u | u & | qan |wong | h | vio | h | vao | h | vio | h | vio oir Il 79 - ¢ | ch
g cha cép cép et thue vao | luon | vao | lwon | vao | lwon | vao | luon dia d g,la Iinh | 4
v | e | & | ¢ |CcF| g |CF| g |CF| g [CF| g || K
: n
Cép Vi
trén
Codn X
g

........................................................................................................................................

Ngay... thdng... nam .....
NGUOI LAP KE TOAN TRUONG HIEU TRUONG

(Ky, ho tén) (Ky, ho tén) (K, ho tén)




BM.03-QT.06/HCTH

PHU LUC SO 03: BANG THANH TOAN PHU CAP

(K¥, ho tén)

(Ky, ho tén)

5 107 I EOUR M4iu sé6 C03 - HD
B¢ phan
Ma QHNS: .....cceeeuvennenn. . _ . i
BANG THANH TOAN PHU CAP
Thdng (quy)........ nam.........
Dia chi Ty 16 (%)| SOtien
£ — , . Mirc luong d phu céap Ky
So Ho va tén Chuc | coquan ; hudng X
... | dang hudng z duogc nhan
TT vu lam viéc phu cap »
hudng
A B C D 1 2 3 E
Cong X X X X X
Tong s8 tién (Viét BANG Chl):.......ooeeeeeeeoeoeeee oo
. . ) { Ngay..... thang..... nam.....
NGUOI LAP KE TOAN TRUONG HIEU TRUONG

(K¥, ho tén)



BM.04-QT.06/HCTH

PHU LUC SO 04: BANG THANH TOAN THU NHAP TANG THEM

3101 I 2 L MAu sé C04- HD
B0 PRBIL..ocssemmmorrensansanssasssissssssisss
1y B 6] 1 1 1 m— . ) ) 5 A
BANG THANH TOAN THU NHAP TANG THEM
Thang.....ndam... )
- E .
B i
e
\on Cép bac Murc luong dang Hé sb Mirc chia s _r
L [ Bemien chire vy hudmg chia thém thém TS Ko
A B C 1 2 3 4 E
Cong X X X X X
TONG SO tIEN (VAL DANG CHIE):..vovveoiveeeoeeieececeseeees s ssesees s ss s sssss s s es s ses s s s seeesesssessasesaessssesssesesanees
. ) : . ) . Ngay... thang... ndm .....
NGUOI LAP KE TOAN TRUONG HIEU TRUONG

(K%, ho tén)

(Ky, ho tén)

(Ky, ho tén)




BM.05-QT.06/HCTH

PHU LUC SO 05: BANG THANH TOAN HQC BONG

MAu sd: C05- HD

THUOME covanavisssasmmsnsios
| 79 T T OO
KA ssicomiivshessssmessmyussvaisiing
1% EX0) 3 I\ TR
BANG THANH TOAN HQC BONG (SINH HOAT PHI)
Thang ......ndm.......
36 | mal péi I\X/Iuc h9c Céc }(hoar} Tor}g s0 hoc b9ng Céc kl}oan‘phm 36 con Ky
TT Ho va tén o Wy bong (sinh | phu cap khéc (sinh hoat phi ) khau trir dwoc linh ks
€| hoatphi) | Hésb | Sbtien| duwochuomg | ... ] ... Tongsd | 7 :

A B C D 1 2 3 4 5 6 7 8=4-7 E

Cong X X X X

TOng 56 tin (VA€ BANG ChIF):...ovvoooeeeeeeeeeeee oo
: ) . ) . Ngay..... thdng....... nam...
NGUOI LAP KE TOAN TRUONG HIEU TRUONG

(KY, ho tén) (KY, ho tén) (KY, ho tén)



PHU LUC SO 06: BANG THANH TOAN TIEN THUONG

BM.06-QT.06/HCTH

W N neiinsiicisismisinis esingsacioes MAu sé C06- HD
B0 phan:.....c.cceeneecscccceccsaccssncnes
Ma QHNS: coovrrrrrrereressesesens
BANG THANH TOAN TIEN THUONG
Thang (Quy).....ndm....
STT Ho va tén Chicvy | Xép loai Che khodo Uks Gupumg i Ky nhén
A B C D 1 2 3 4 E
Cong X X X
TOng 6 tién (Viét DANG ChE):.....cvovveeverecicveesesieeeesie s sessssaesesses s s ssessessessens
L . ) L Ngay... thdng... ndm......
NGUOI LAP KE TOAN TRUONG HIEU TRUONG

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén)




BM.07-QT.06/HCTH
PHU LUC SO 07: BANG THANH TOAN TIEN PHEP HANG NAM

M4iu sé C07- HD

POM V] ticcssnsssssssmsssssssssonssssonasans
B phiin:....coicicrecnnnrereereereenenns
MR QEENE! ...oocosiviecsicissssinss
BANG THANH TOAN TIEN PHEP HANG NAM
Thdng .....ndm
, ’ Luong hé 56 S6 ngay phép S6 tién
STT Ho va tén Chtrc vu Hé s6 H¢ s0 phu H¢ s0 phu Cong —— duogc thanh phép dugc
% ; Z . ~ Z | Thanh tién X
luong cép chirc vu | cap khac... | hésd toén thanh todn
A B X 1 . 3 4 5 6 7
Cong X
Tdng s6 tién (Viét R B e S e R TR D W
2 : : : : Ngay... thdng... nam......
NGUOI LAP KE TOAN TRUONG HIEU TRUONG
(K, ho tén) (KY, ho tén) Ky, ho tén) i




BM.08-QT.06/HCTH

PHU LUC SO 08: GIAY BAO LAM THEM GIO

5 % 1) R Mau sé: C08- HD
BO phin : ....ocveeeerennnn.
M2 QHNS: ... . ) . 3 .
GIAY BAO LAM THEM GIO
Nalhy.....ccos thang ... ndm .....
S&:urean
STT Ho va Pon vi . Nhimg Thoi gian 1am thém
tén Blagsty cong viéc
thang . o . X x Z
da lam Tu bén Tong sd
gio gio gio
A B C D E | 2 3
NGUOI LAP XAC NHAN CUA BQ PHAN, HIEU TRUONG
(K, ho tén) PHONG BAN CO NGUOI (K3, ho tén)
LAM THEM

(K3, ho tén)




BM.09-QT.06/HCTH

PHU LUC SO 09: BANG CHAM CONG LAM THEM GIO

DPon vi:...... M4iu s6 C9 - HD
B¢ phan
Mi QHNS T — ! F ) :
BANG CHAM CONG LAM THEM GIO
Théng........ nam.......... :
S0..............
Ngay trong thang Cong so gi¢ lam thém
56 gié ciia| S0 &9 cla | os o |

STT | Ho va tén & . ngay thir gt So gio

1 |2 31 | ngay lam ; cua ngay,| ,. <.

- bay, A4 lam dém
viéc N le, tet
chu nhat
A B 1 2 31 32 33 34 35
Cong

Nguwoi cham cong 1am thém

(Ky, ho tén) -

Ngay........ thang.......ndm......

Xac nhén cia b phan Hiéu truéng

(phong, ban) c¢é

(Ky, ho tén)

ngwdi lam thém

(Ky, ho tén)




BM.10-QT.06/HCTH

PHU LUC SO 10: BANG THANH TOAN TIEN LAM THEM GIO

MAiu sé6 C10-HD

511 118 IROpen——
T 00) (11 |
M2 QHNS: .covssecosnsersossassosses .
BANG THANH TOAN TIEN LAM THEM GIO
Thang.......... nam........... )
SO:eeeeeeieeenes
\ i H¢ sb Heé s6 phu cép . & z : 5 & o 4 " Murc luong
TT Ho va tén Iwong chie. 5 Hg¢ so6 phu cap khac Cong h¢ s | Tién luong thang Nedy | Giv
A B 1 2 3 4 5 6 7
Cong X X X X X X
Ijam‘thenl L’a mvthem g R the‘m " 19 LaIP. thf: m 2 " S6 ngay nghibu | S tién thye | Ngudi nhén
ngay lam viéc | thi bay, chu nhét ngay tét budi dém Tong cong disothanh | fien b who
S§ | Thamh | of ..| Thanh | o: .. | Thanh | . ..| Thanh tién S6 | Thanh o -
. 2 So gio 2 So gio 2 So gio i g 2 toan nhéan
gio tien tien tien tien ngay tien
8 9 10 11 12 13 14 15 16 17 18 19=16-18 E
X X X X X X
Téng s tién (Viét bang chu) ......................................................................................................................................
(Kém theo.... chitng tir goc: Bdng chdm céng lam thém ngoai gio thdng.....ndm.....
. . . ) ) . Ngay....thang....nam ...
NGUOI PE NGHI THANH TOAN KE TOAN TRUONG HIEU TRUONG

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén)




BM.11- QT.06/HCTH

PHU LUC SO 11: BANG HQP PONG GIAO KHOAN

Pon vi: Miu s6 C11- HD
Mi QHNS:

HQP PONG GIAO KHOAN
Sé: sosvenes s e

BEN GIAO KHOAN:

ONE (BAYS cnemssass s s v sovsssaninspmeribadbioboinmsiisssen iiliibe 5
CBEC Vil st scomnsionins o iusormommasiiassssskinitintb fomiaba e, ol SIS ~ P+
Dia ch1 ................................................................................................

BEN NHAN KHOAN:

Ong (B sanconsvsmapmanon smm s st s s s siinics s siobsammrnra i T
CRICIVIR st s ovimes bscessns s w3 s i s el s e dse
Bia ch1 ................................................................................................

1. Nhimg dleu khoan chung vé hqp dong

Noi dung hop ddng:
Thoi gian thyc hién hop dong:
Gia tri hop dong:

Phuong thitc thanh toan tién:

Xir phat cac hinh thirc vi pham hop dong:

2. Trach nhiém va quyén lgi ciia bén nhin khoan:
3.Trach nhiém va quyén lgi cia bén glao khoan:

Hop ddng nay duoc 1ap thanh... ban, méi bén giit... ban

Dai dién bén nhin khosn Dai dién bén giao khosn ///

(Ky, ho tén) (Ky, ho tén, déng déu)



BM.12- QT.06/HCTH

PHU LUC SO 12: BIEN BAN THANH LY HQP PONG GIAO KHOAN

Don vi: Mjiu s6 C12- HD
Ma QHNS: ..oeeerererecnnenennne

BIEN BAN THANH LY HQP PONG GIAO KHOAN

Cin ctt Hop dong s6 ............... ngay ... thang... ndm .................. ching
t6i gdm co:

ONE (DA): vttt e

ONE (DA): ettt

(viét bang chiy)............

- S4 tién bj phat do bén .................. vi pham hop d0ng:..........coveevvereerrnn, dong (viét
bing ) coinsissisaninanrinenns

- S tién bén ............... con phai thanh toan cho bén ................ Y dong (viét
bang chit)........c.oveveeeeneenen.

Bén ban thanh ly hgp dbng nay dugc thinh 2, S ban, mbi bén giir............. ban,
c6 gia tri nhu nhau.

PAI DIEN BEN NHAN KHOAN DAI DIEN BEN GIAO KHOAN
(Ky, ho tén) (Ky, ho tén, déng déu)




BM.13- QT.06/HCTH

PHU LUC SO 13: BIEN BAN NGHIEM THU HQP PONG GIAO KHOAN

5207 T T Miu s6 C13- HD

BIEN BAN NGHIEM THU HQP PONG GIAO KHOAN

Cin cir Hop dong s6 ............... ngay ... thang... ndm .................. B e chung
t61 gdm co:
BEN GIAO KHOAN:.......c..oeeueeneeneeeeseeeseeeesneessesssssessssssssssessssssssesssssnssns

IR oanct i ot e v ra bl bt s s b sas st b i R ol -

Hai bén cing thoa thugn, théng nhat nghidm thu: ...............ccooooiveeeeeieee

- NOi dung thue hi€n hop AOng:. ... ...vvveiiiiiie i)

- Gid tri hgp @0ng 8 thwe BN: .............ooiimiiiee e,

- Ben nhan khoan da hoan thanh (hoac khong hoan thanh...... ) dich vu (hang héa), dap
ung (hodc khong dap tmg) yéu ciu cia bén glao khoan.

Bén ban nay duogc thanh lap........... ban, mdi bén giir.......... ban, c6 gia tri nhu nhau.

PAI DIEN BEN NHAN KHOAN PAI DIEN BEN GIAO KHOAN )
(Ky, ho tén) (Ky, ho tén)



BM.14- QT.06/HCTH

PHU LUC SO 14: BANG THANH TOAN TIEN THUE NGOAI

DR W oo sssismmssssnsnsssasansssanmes Miu s6 C14 - HD
1110 11T ) T —
10 L £ [ ————
BANG THANH TOAN TIEN THUE NGOAI
(Dung cho thué nhin cdng, thué khoan vigc)
OOBE VIBE: .1vivesenseivmsninsunssusssnvintins pslosns sansiasssspasonssginpsnssss tai dia diém.......ccooveveerererriennnne B BEAY . coooeesvasrensenins dén nGAY.....coovereeeereerraeen.
Dia chi $6 cong Tién
Ho va tén " ;| Noidung hodc tén hoic khéi Pon gi4 | Thanh | thué . Ky
STT . n hodc sd ao eu 5 ; ¥ 2| Thuc linh -
ngudi dugc thué CMT cong viéc thué luong cong thanh toan | tién | khau nhén
viéc ddlam trir
A B C D 1 2 3 4 5 E
Cong X X X X X

T S DRI AR, ... i xSt a5 50655 Ao 8 0 s i

(Kém theo.... chitng tir ké todn khdc)
Ngay....thdang....ndm ...

HIEU TRUONG
(Ky, ho tén)

KE TOAN TRUONG
(Ky, ho tén)

NGUOI PE NGHI THANH TOAN
(Ky, ho tén)




BM.15-QT.06/HCTH

PHU LUC SO 15: BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

LY R — M4u s6 C15 - HD

Thing.......... I
Ghicotai | TK 334- Phai trd nguoi lao PRI
’ khodn dong TK 332- Céc khoan phai ndp theo luong ’
St Doi tugng Tong
sur dung Cac khoan | Cong c6 | Kinh phi Congcod | codng
(ghi ng céc Luong | “\hsc | TK 334 |congdoan | BEXH | BHYT | BHIN | .35,
TK)
A B 1 2 3 4 5 6 7 8 9
1 [TK611
2 |[TK614
3 |TK 615
4 | TK 642
5 | TK 652
Cong
Ngay....thdng....nam .... ot
NGUOI LAP KE TOAN TRUONG

(Ky, ho tén) (Ky, ho tén)



BM.16-QT.06/HCTH

PHU LUC SO 16: GIAY PI PUONG

Miu s6: C16- HD
DON Viterrurrrsrssessess CONG HOA XA HQI CHU NGHIA VIET NAM
B0 phan: .......uueeee. Doc lap - Tu do - Hanh phuc
Ma QHNS: ......cceeee. &
GIAY PI DPUONG
FIO WRABEE ... cciccismminioniionbnmagissn s i s mis saas e sm s e S S A3 S A AR SR SRR P AR LS
T B0 L s i e O i R AR SR B L TS
Pugc cir di cong tac tai: R T R
Theo cong Iénh (hodc gidy gidi thidu) so.......... ngay......... thing......... B sisasasnnss
Tu ngay......... thang........ Bl den nghy.co thang........ 11F:11 0 DUUOUUOORPRRRR
. Ngay..... thang...... nam......
THU TRUONG PON VI

(Ky, ho tén, déng ddu)

Laong..... . ccsss d
Cong thc phi.asssss d
CORE .. cossmnsesssrsssamssmsnysnss d

Noi di . | Phuong | Séngay | Lydo Chimg nhén ctia co quan

Noi dén Nedy tién stir dung| cong tac Iuu tra TR tafié(u%y o, fang
A 1 s 3 4 B

Noi di...
Noi dén...

Noi di'...
Noi dén...

Noi di,...
Noi dén...

Noi di...
Noi dén...

1- Tién vé tau, xe, may bay:

Theo mirc khoan:
Theo thuec té:

2- Tién thué phuong tién di lai:

Theo murc khoan:
Theo thuc té:




3= Phu CAP IHU tr0.....eeoeeeeeeeeeee e d
4- Tién phong &:

- Theo mirc khoan:

- Theo thuc té:

Ngay ... thang ... ndm ...

Duyét , L Duyét
Thoi gian luu tra dugc hudng phu cap.......ngay... So tién dugc thanh toan la..................
huoéng phu cap............... ngay

NGUOIPI CONG TAC PHU TRACH BQ PHAN KE TOAN TRUONG
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)



BM.17-QT.06/HCTH

PHU LUC SO 17: BANG KE THANH TOAN CONG TAC PHI

BAn oo M4iu s6 C17 - HD
o 0 ) ;5 By |- P—————
BANG KE THANH TOAN CONG TAC PHi
kT S
‘ Tién : ‘ 86
g aaa e | Swe | Twe | Thn sétidnda | %P | 6 tidn con
STT Ho va tén : (tau, phuong | phucap | phong | Cong : tra lai . Ky nhén
vi e : tam ing duoc nhén
xe,..) | tiéndi | luutrd | nghi
lai
A B L 1 2 3 4 5 6 7 8 D
Cong X X
TONE SO tEN (VAL DANZ ChTE): .vovvveeieeieeveeeeeeieseeeesec s se e ss s s esa s sa s s sassassa s s s s ess s s st sesasesase s sessassaessasssssassaseaesssans

(Kém theo.... chig tir goc: Vé, Gidy di dwong, Hod don,...)
Ngay....thang....ndm ...

HIEU TRUONG
(Ky, ho tén)

KE TOAN TRUONG
(Ky, ho tén)

NGUOI LAP
(Ky, ho tén)




BM.18-QT.06/HCTH

PHU LUC SO 18: DANH SACH CHI TIEN LUONG VA
CAC KHOAN THU NHAP KHAC QUA TAI KHOAN CA NHAN

DOM Viteeernneeieineeiiieriieeeeeeeeneeeeenne MAiu sé C18- HD

, _ DANHSACHCHITIENLUONGVA
CAC KHOAN THU NHAP KHAC QUA TAI KHOAN CA NHAN

Thang..... ndm ..... i
4 . Don vi: dong

STT Ho va tén S6 CMT Tai khoan Tién luong Tién thudng Thuc
linh

A B C D 1 2 3 4 5

TONG CONG
S0 tién biz’ng BRI cocssmnsmmmmnor it O s A T e S b i oy s oA s e e
. - : : . Ngc‘zy...ﬂ ..thdng.....ndm...
NGUOI LAP KE TOAN TRUONG HIEU TRUONG

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng d4u)



BM.19-QT.06/HCTH

PHU LUC SO 19: PHIEU THU

DO VI csosaserssisssisssassasssssasponss Miu sé: C40-BB
Ma QHNS: ...
PHIEU THU
Ngay ....... thdng ....... nam....... Quyén so......
Sb:eennn.
NO:oeeee
' AR
Tl el tE0 BRI TUOHE T 3. oot v b iominmii i i S 5 S S L AT HAR 55
5T 0 L S OO
DO DI oo omosnsnii o srsmmmprisbmsssssmpissmsmss s esswemswobass fush smsomo s An s A Kod AR AR AL ATRARORSS
Sk R OSSR — (loai tién)
(VIBE DEANEZ CRI): «voveeeveeeresveese e seeesae st st sae s s s s s s s et sasesssesaees

B BB0E. . oo i i s vnarshiosiis oA s R R SRR AN A A H

THU TRUONG PON VI KE TOAN TRUONG NGUOI LAP
(K3, ho tén, déng ddu) (Ky, ho tén) (K, ho tén)

DX nbln Qi1 SO TR =TI MR ... csiisimiiiistinsanisnsssssini soss s mh e SRS S B RS R AR SS R TEARS TS
= TR ossiiunmsiniammnmam s g SRR A A SRR SRS

Ngay ......thdng .....nam .....
NGUOI NOP THU QUY
(Ky, ho tén) (Ky, ho tén)

ol O i T T B L O OO ———

ot B0 HOR QY WOE 1occsevesnvinmmommississpesesersensomsnsesssssssssesses o sisnsansd oni s s 548542400 AR SHA TR FSHEATHIIAS




BM.20-QT.06/HCTH
PHU LUC SO 20: PHIEU CHI

Pon vi: , MA3u s: C41-BB

MaQHNS: ..o

PHIEU CHI
Ngay ....... thdng ....... nam....... Quyén sb:.....
T TR

No:...............
Co..nnnnnn.
Ho va 1S agudi i G0 ........orvvvoiivons s sionss deosstibbossmiaiomibos e
50 ISR PN, SRR S 0 | 00 VETIE: 1.0 L -kl PR
NG A it R R o i S L
BULEIE oo s rcemsomp ot eneltia i o et & RS T (loai tién)
(viét bing R TP MY SAUSCRI r  S [0, SR .3, SR R

Kém theo:

..........................................................................................................................

THU TRUONG PON VI  KE TOAN TRUOGNG NGUOI LAP
(KY, ho tén, déng dédu) (Ky, ho tén) (Ky, ho tén)

.........................................................................................

« BARG GBI .........oowsmersasboommisitii e B i
Ngay ......thdng ......ndm ....
THU QUY NGUOI NHAN TIEN
(Ky, ho tén) (Ky, ho tén)

+ Ty gia ngoai té :
+ S0 tién quy ddi:

............................................................................................................

.............................................................................................................

L oie



BM.21-QT.06/HCTH
PHU LUC SO 21: GIAY PE NGHI TAM UNG

Pon vi: | "~ MAusé C42-HD
Mi QHNS:
GIAY PE NGHI TAM UNG
Ngay ..... thang ..... nam ......
KRB {cmancnsnomsuritiutisniiliomsiomssm o pomemhaieninssnsisnmuiesbidh asmionb Ui 55

I T o oot R K R B A TR A R T Al e S SR RPN R SRR R B BRI

Bé plifin. (Holc Bl RREY 1 i ommsmamminminrmssvenmmmsmmnissasinminsitstnss sersasrassssiismsp omvssssosssveesacs

..............................................

B8 5 LT IR e RCERRENIUMRUR RPN W SALID ST ————————

fE R frir e S ——————
Thi trwéng don vi K& toan truwéng Phu trach bg phén Ngudi dé nghi
Duy¢t tam Ung:...... (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén)




BM.22-QT.06/HCTH

PHU LUC SO 22: GIAY THANH TOAN TAM UNG

BM.22- QT.O6/H(2TH'
Pon vi: Mau so C43 - BB
Ma QHNS.....
GIAY THANH TOAN TAM UNG
Ngay ..... thdang ..... ndm .......
- Ho tén ngudi thanh t0AN:...........cc.oiumiueiuieeeeeeeeeeeee oo
- B0 phin (hofc dja Chi):...........oceneuerrereeeeeeeceee e
- Dé nghi thanh toén tam ng theo bang duéi day:
Dién giai S tién
A 1

I. S6 tién tam ung
1. Sé tam img cac ky trude chua chi hét

2. S6 tam ung ky nay:

- Phiéuchisé ... ngay .........
- Phiéuchisé ... ngay .........

II. S6 tién dé nghi thanh toan

1. Chimg tir 6 .......... ngay................

I11. S4 thira tam mg d& nghi ndp tr lai

IV. S6 thiéu dé nghi chi bd sung

Thi trwéng don vi Ké toan K& toan thanh toin Nguoi d& nghi
(Ky, ho tén) truéng (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén)



BM.23-QT.06/HCTH
PHU LUC SO 23: GIAY PE NGHI THANH TOAN

5L R R ————
Mia QHNS:....cceeuueeee
GIAY PE NGHI THANH TOAN
Ngay.......thdng........ nam...
0 AR
Ho va tén ngudi dé TR TR MIRES ... s s canioanans s Pk SV S SRR 3 258 S
B phifin (Hodie S8 QY ccomsnmniiommmamassamssssssmasmsmssmiseimasomsng s sspssosgsasssassssvers
N6k g T AL oS onssminnnmms srmmmessserinimib prwerieS ey wisieme s s yans i 65 A 55 45 0 5
S tien:.eeerreene. VAL DANG CRIE: v eseeseessessssesses s sasssssss s s eessenscsanens
(Kem theo............ chimg tir goc)
Nguwoi dé nghi thanh toan K& toan truéng Thi truwéng don vi

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)




BM.24-QT.06)HCTH

PHU LUC SO 24: BANG KE CHI TIEN CHO NGUOI THAM DU’
HOQI NGHI, HQOI THAO, TAP HUAN

Pon vi: Maiu s6 C44—- HD
Mi QHNS:...ooureenernneee (Ban hanh kém theo Théng tw 107/2017/TT- BTC
ngay 24/11/2017 cia Bé Tai chinh)
BANG KE CHI TIEN CHO NGUOI THAM DU’
HOQI NGHI, HQI THAO, TAP HUAN

. NG ORI csiisiipiossmnssns o ioimesiibesssmin st g b i BB i s o i i
- Dia diém hdi thdo (tAP NUAN): .......eeeoveeeeeeeeeeeeeeeeee e
- Thoi gian hdi thao: ......................... ngdy, tr ngay...../...../.....dén ngay..../../ ccocoovvenn.....
2 S6 tién
So Ho va tén Chic| Donvi Ky
Ngay |Ngay. 1 3
TT vu cong tac «... | TOngso | nhan ))
A B C D 1 2 3 4 E
Cong X X X

..............................................................................................

...........................................................................

Ngay..... thdang.....ndm.....
Thu trwéng don vi Nguwdi lap
(Ky, ho tén, dong dau) (K, ho tén)



