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TRUONG CAO PANG DU LICH QUY TRINH Mai tai liéu: QT.03/HSSV
NHA TRANG Gi61i thiéu viéc lam Phién ban:

Ngay ban hanh:  / /2023

1. MUC DiCH VA PHAM VI AP DUNG
1. Muc dich

Quy trinh dugc xay dung nhim mo ta tudng minh cac budc thuc hién ciing nhu

thé hién rd chuc nang, nhiém vu ctia cac don vi lién quan trong qua trinh giai quyet cac

yéu cau cua HSSV
2. Pham vi ap dung

Quy trinh nay dp dung d6i véi tat ca hoc sinh, sinh vién cac Khoa dang theo hoc

tai Truong Cao ding Du lich Nha Trang.

IL TAI LIEU VIEN DAN
_ Tiéu chuén ISO 21001:2015;

- Thong tu s6 17/2017/TT-BLDTBXH ngay 30/6/2017 ctia Bo trudong Bo Lao

dong - Thuong binh va Xa hoi v& ban hanh Quy ché cong tac hoc sinh, sinh vién
cac truong Trung cap, Cao dang;

tring

_ Cin cir Quyét dinh s& 150A/QD-CPDLNT, ngay 15 thang 9 nam 2017 cla

Hiéu truong Truong Cao dang Du lich Nha Trang vé viéc ban hanh quy ché con
hoc sinh - sinh vién dao tao theo phuong thire tich 1oy tin chi.

[IL. DANH MUC CAC TU VIET TAT

g tac

Ky hiéu Dién giai ]
CTHSSV Cong tac hoc sinh, sinh vién
T Thong tin
bV Pon vi
D Tuyén dung
TH Téng hop

IV. PINH NGHIA

Gigi thiéu viéc lam 1a tu van gi6i thiéu, gidp sinh vién tim viéc lam sau khi ra truong,

V. NOI DUNG QUY TRINH
1. Luwru dd quy trinh
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TRUONG CAO PANG DU LICH

NHA TRANG

QUY TRINH
Gioi thiéu viéc lam

Ma tai liéu: QT.03/HSSV
Phién ban:
Ngay ban hanh:  /

/2023

" Hoc sinh, sinh Phong Cong tac - Luru hé so
BUOC e g g Ban Giam hiéu x|
vién HSSV Bi€éu mau
. Khong dat
Bude | 1. Xay dung ke g d
hoac—h—-/‘
Budc 2 > 2. Duyét ké
hoach
G. Khao sat nguyén vong vjéc
. lam cua HSSV. Lép bang tong [g—— |
Bude 3 hop danh sach chi tiét nguyén
\vong viéc lam cua HSSV
v
Bude 4 (4. Téng hop s6 lugng HSSV )
cac nghe dao tao
rS.\ Théng bao sb lugng, nhu
Budc 5 cau viéc lam t6i cac don vi
tuyen dung
) Tlep nhén thong tin phan
Budc 6 héi tir cac Doanh nghiép.
7. Thong bao thong tin
Budce 7 tuyen dung cua céc doanh
nghiép t&i rong rii toan thé
HSSV
8. Lap danh sach trich ngang
Bude 8 HSSV tham gia tuyén dung
vao cac Doanh nghiép
9. HSSV tham gia
Budc 9 tuyén dung vao cac
doanh nghiép
. ( 10. Téng hop danh séach W
Buge 10 HSSV trang tuyén sau
tuyén dung
v
11. Banh gia cong tac gidi
Budc 11 thiéu viéc lam
Budc 12

12. Luu hd
so gidi thiéu
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TRUONG CAODANG DU LICH QUY TRINH Ma tai liéu: QT.03/HSSV
NHA TRANG Gidi thiéu viéc lam Phién ban:
Ngay ban hanh:  / /2023
2. Dién giai quy trinh thyc hién
, Thoi .
Buoc : 5 A
TT| cong | Quatrinn |&20d4P Mo t Ly hicsoy
vide ung Biéu mau
; (ngay) | ,
" X Xay dung ké hoach tu vén
1 Buoc 1 ﬁ?gcﬁung K 03 ngay |gi6i thiu viéc lam cho
: HSSV tdt nghiép ra truorng
Phé duyét ké hoach tu vén
2 | Budc2 |Duyét Ké hoach | 01 ngay | gi6i thiéu viéc lam cho
HSSV tdt ngiép ra trudng
Khao sat - Khao sat nguyén vong viéc
nguyén vong lam ctia HSSV sau khi t6t
viéc lam cua nghiép; o
I i W _ |- Lap bang tdng hop danh | QT 03/HSSV
3 | Buoc3 | bang topg hqp 05 ngay |sach chi tiét nguyén vong | BM.0O2-
danh sich ch viéc 1am cia HSSV sau khi | o
tiét  nguyén X ‘a .1 : QT.03/HSSV
b Ay tot nghiép (Ly lich trich
vong viéc lam ngang, nguyén vong viéc lam
clia HSSV - céc yéu cau...) -
Toéng hop 50 Tong hop sO lugng HSSV
. lugng  HSSV | cac nghé dao tao: S lugng | BM.03-
4 1 BhgEe cac nghé dao U uay tung nghe trinh do, nam, | QT.03/HSSV
tao nir.. -
Thong bao 50 Truomg glri thong bao 5O
lugng, nhu cu lugng, nhu cau viéc lam toi
5 | Busce 5 viéc lam tdi cac 1 tudn cac Doanh nghiép, Nha hang, | BM.04-
don vi tuyén Khach san, Resort trén dia QT.03/HSSV
dung ban tinh Khanh Hoa va cac
i tinh lan cén.
;ﬂgﬁ g tin gﬁ:ﬁ Nhan thong tin phan hoi tir
6 |Budc6 |3 " i cac Sngay |cacdon vi tuyén dung va tién
Doanh nghiép hanh phén loai don vi.
Thong bao
thong tin tuyén Thong bao tgi toan the HSSV
7 | Buée 7 dung cua cac tot nghi¢p thong tin vé nhu BM.05-
doanh  nghiép| 2 ngay cau tuyén dung cua cac don QT.03/HSSV
tGi rong rai toan vi
thé HSSV i
Lip danh sach Lap danh sach trich ngang
3 trich ngang . HSSV tham gia tuyén dung | BM.06-
2 | Buces HSSV tham gia 2 ngay cho cac Doar%h nghiép, Nha | QT.03/HSSV
tuyén dung vao hang, Khach san, Resort.
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TRUONG CAO PANG DU LICH

QUY TRINH

Ma tai ligu: QT.03/HSSV

NHA TRANG Gi6i thiéu viéc lam Phién ban:
Ngay ban hanh:  / /2023
Buéc LAt 2
TT | cong Qua trinh gian Hap Mo ta Llr:l - 20/
- irng Bi€éu mau
viéc X
' (ngay)
cac Doanh
nghiép
Slsgry d[lt:zm :,gg:g Cac don vi tuyén dung tién
9 |Buéc9 |V e 1 ngay | hanh phdng van HSSV tot
cac doanh nohié
nghiép = .
Tong hgp danh Sau khi td chtrc tu van tuyén
Bisdc sa’ch XHSSV ‘ d:t_mg, Phong Cong’ tac HSSV BM.O7-
10 trang tuy€n sau| 5ngay- |tong hop danh sich HSSV
3 r 2 : . | QT.03/HSSV
tuyén dung trng tuyén dugc cac don vi
tuyén dung
Bude banh gid cong Lanh dao Nha truong hop
11 tic gidi thiéu| 2ngdy |danh gia codng tac gidi thiéu
viéc lam viéc lam
12 Bugc |Luu hd so gigi Luu hdé so quy trinh gidi | Luu trir thoi
thiéu viéc lam thiéu viéc lam gian 5 nam
VL. CAC BIEU MAU
TT Tén biéu miu Ky hiéu
L1 MBu phiéu khao sat nhu cdu viéc lam cia HSSV BNER-Q L0 HBSY
2 | Méu Bang tong hop danh sach nguyén vong viéc lam | BM.02-QT.03/HSSV
cua HSSV
3 | Mau Bang tong hop HSSV cac nghé dao tao BM.03-QT.03/HSSV
4 | Thong bao nhu cau tuyén dung cta cac doanh nghiép BM.04-QT.03/HSSV
5 | Biéu mau danh sach nhu cau tuyén dung cta cac don BM.05-QT.03/HSSV
vi,,doanh nghiép.
6 | Biéu mau danh sach HSSV tham gia tuyén dung BM.06-QT.03/HSSV
7 | Biéu mau danh sach HSSV trung tuyén sau tuyén | BM.07-QT.03/HSSV
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BM.01-QT.03/HSSV

PHU LUC SO o01: PHIEU KHAO SAT Y KIEN CUA HQC SINH, SINH
VIEN VE NHU CAU VIEC LAM SAU KHI TOT NGHIEP

BO VAN HOA, THE THAO VA DU LICH
TRUONG CAO PANG DU LICH NHA TRANG

PHIEU KHAO SAT Y KIEN CUA HQC SINH, SINH VIEN
VE NHU CAU VIEC LAM SAU KHI TOT NGHIEP

Vi muc dich dao tao sinh vién t6t nghiép ra trudmg cd viéc lam phu hop vai
nhu cdu lao dong cua thi truomg ciing nhu chuyén nganh dugc doa tao. Trucmg Cao
dang Du lich Nha Trang tién hanh khao sat ldy y kién sinh vién vé nhu ciu viéc lam
sau khi tét nghiép v6i cac ndi dung sau:

A. THONG TIN CHUNG
HO VA TEN: teneniniiiiiieiei e 5 ICIORE e s swims w3 3sie s it s s s 8 s 3 wsmems
Nganh da0 tao:.....cooveeiiniiiin :Hoc ky: ....... Nam hoc: 20.... — 20....

B. NOI DUNG KHAO SAT

1. Ban da ting di lam thém chua?

pPating [ | Panglamthém [ |  Chuabao gio ]

2. Ban lam thém dung chuyén nghanh khong? (Bo qua cau nay néu ban chua timg lam
thém)

Pung chuyén nganh |

i Khong dung chuyén nganh

3. Mitc luong khi ban lam thém 1a bao nhiéu? (Bo qua cau nay néu ban chua timg lam
thém)

1.500.000 dong 7 2.000.000 — 3.000.000 dong fwmi Trén 3.000.000 dong
4. Ban mong mudn ra truong lam viéc dung chuyén nganh khong?

Co | | Khong ! Co viéc lam la d

5. Vi tri ma ban mong mudn lam v1ec sau kh1 ra truong?

Nhanvién | Quan ly | Tbtruong bd phan wdlén ||

6. Muc luong ma ban mong muén c6 duge khi c6 viéc lam sau tdt nghiép

3.000.000 dongL] 5.000.000 — 7.000.000 dong{ 1 Trén 7.000.000 dong |
7. Ban tu tin khi giao tiép ch?

Co — Khong i::,! Tuy tirng truong hop cu thé L
8. Ban giao tiép dugc ngoai ngir khac tiéng me dé khong?
Co ] Khong [ |
9. Ban giao tiép dugc ngoai ngir nao sau day:
Tiéng anh {”_-m Tiéng trung [ | TiéngNga [ | Tiéng Han
10. Ban co the lam viéc xa nha khong?
Co || Khong
6
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co | Khong L
10. Ban c6 thé liét ké 03 wu diém va Khuyét diém cua ban?

11. Ban ¢6 lam dugc ca dém khong?

...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................

...........................................................................................................................................

Chan thanh cam on nhitng y kién cia ban. Chiic ban luén thanh cong va hanh phuc.

W



BM.02-OT.03/HSSV

PHU LUC SO 02: BANG TONG HOP DANH SACH NHU CAU VIEC
LAM CUA HQC SINH, SINH VIEN SAU KHI TOT NGHIEP

BO VAN HOA, THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH NHA TRANG Péc lap - Tw do - Hanh phiic

BANG TONG HQP DANH SACH NHU CAU VIEC LAM CUA HQC SINH,
SINH VIEN SAU KHI TOT NGHIEP

KHOA |
Khoa Khoa QTLH,
Noi dung Khoa QTKS | QTNH&CBMA HDDL
Lam viéc dung chuyén nganh
sau khi tot nghiép
Nhan vién
Vi tri mong TO trudng trd
muon sau khi 1én
tot nghiép | Quan ly
3.000.000
dong
5.000.000 -
Miic lvong | 7.000.000
mong mudn dong |
sau khi tot | > 7.000.000
nghiép dong
Tiéng Anh
Biét str dung | Tiéng Trung
ngodi gl Tiéng Han
Tiéng Nga |
Téng sb phiéu
NGUOI LAP
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BM.03-QT.03/HSSV

PHU LUC SO 03: BANG TONG HQP HQC SINH, SINH VIEN CAC
NGHE PAO TAO SAU KHI TOT NGHIEP

BO VAN HOA, THE THAO VA DU LICH
TRUONG CAO PANG DU LICH NHA TRANG

Doc lap — Tw do — Hanh phiic

BANG TONG HQP HQC SINH, SINH VIEN CAC NGHE PAO TAO
SAU KHI TOT NGHIEP NAM.........

CONG HOA XA HQI CHU NGHIA VIET NAM

Ngi dung

S6
lwgng

Nam

Nir

Khoa
QTKS

Khoa
QTNH&CBMA

Khoa
QTLH,
HDDL

Nghé Quan tri Khach
san

Quan tri Nha hang

Quan tri Lé tan

Quan tri Khu Reort

Ky thuat ché bién mon

an

Ké toan Doanh nghiép

Quan tri L& hanh

Hudng dan Du lich

Tong so

NGUOI LAP

AN

/Oy

-

N AN



BM.04-QT.03/HSSV ]

PHU LUC SO 04: THONG BAO
VE NHU CAU TUYEN DUNG CUA CAC DOANH NGHIEP

BO VAN HOA, THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH NHA TRANG Péc lap - Tw do - Hanh phiic

sé:  /TB-CDDLNT Khdnh Hoa, ngay ... thang ..... nam ...

‘ THONG BAO
V& nhu ciu tuyén dung ciia cac Doanh nghiép

Cin ot Ké hoach s6 /KH-CDDLNT ngay ... thang ... nam ... vé tu van gioi
thiéu viéc lam cho HSSV sau khi tot nghiép;

Can cir thong tin phan hdi cua cac don vi Doanh nghiép vé nhu cAu tuyén dung;

Truorng Cao dang Du lich Nha Trang thong bao t6i toan thé HSSV Khoa.... vé
nhu cau tuyén dung nhan su cta cac doanh nghi¢p nhu sau:

(Nhur danh sdch dinh kem méu BM.05-QT.03/CTHSSV)

Pé nghi cac don vi li€n quan phdi hop thong bao tdi toan thé HSSV

Khéa.......ndi dung nay./.

Noi nhin: HIEU TRUONG
- Céc don vi;

- Céac Khoa, GVCN, CVHT cac 16p;

- Luu: VT, CTHSSV.......(...)
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BM.05-QT.03/HSSV

PHU LUC SO 05: DANH SACH NHU CAU TUYEN DUNG CUA CAC
DPON VI, DOANH NGHIEP

BO VAN HOA, THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH NHA TRANG DPéc lap - Tw do - Hanh phiic

Khdnh Hoa, ngay ..... thdng .... ndm ......

DANH SACH NHU CAU TUYEN DUNG CUA CAC DPON VI,

DOANH NGHIEP
TT | Pon vi Doanh Sb Gioi Cic vi tri tuyén dun
nghiép lwgng tinh VitiA | VitriB | VitriC | VitriD

BN —

NGUOI LAP
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BM.06-QT.03/HSSV

PHU LUC SO 06: BANG TONG HQOP DANH SACH HSSV THAM GIA

TUYEN DUNG
BQ VAN HOA, THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH NHA TRANG Pic lap - Tw do - Hanh phic

Khdnh Hoa, ngay ....thdng ... nam .....
BANG TONG HQP DANH SACH HSSV THAM GIA TUYEN DUNG

TAI KHACH SAN....cooecunnunrnnnnas
T| HOVA | GIOI | Nginh Vi tri img q
T TEN TINH | hoc KHOA tuyén Uu diém | Ghichi
1 x P e Giao tiép
Nguyen Nam | QrLT | QuéntriKhach |y ziantign | tiéng anh,
Vin A san ; L
sanh choi dan -
Tong so L
NGUOI LAP
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BM.07-QT.03/HSSV

PHU LUC SO 07: BANG TONG HQP DANH SACH HSSV THAM GIA
TUYEN DUNG

BO VAN HOA, THE THAO VA DU LICH
TRUONG CAO PANG DU LICH NHA TRANG

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

Khdnh Hoa, ngay ....thdng ... ndm .....

BANG TONG HQP DANH SACH HSSV TRUNG TUYEN TAI DON VI

DOANH NGHIEP

Nganh ¥ite
TT Ho va tén Eoc Khoa tring Doanh nghiép Ghi chua
i tuyén
N Quéantri | ‘
Nguyén Van A QTLT Khach | L€ tan tién | Khach san
1 san sanh Intercontinental
2
Tong so
NGUOI LAP
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