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TRUONG CAO DANG DU LICH QUYTRINH Ma tai lieu: QT.021DT

NHA TRANG L~p tho; khoa bi~u Phien ban:
Nzav ban hanh: ...J 12023

I. Ml)C etcn vA PH~ VI AI> Dl)NG

1.M1}C dich:

Quy trinh nay duoc xay dung nham t6 clnrc va quan Iy hoat dQnggiang day va

hoc t~p cua giang vien va HSSV Truong Cao dAngDu lich Nha Trang.

2. Pham vi ap dung:

- Ap dung cho hoc sinh, HSSV toan tnrong trinh dQCao dAng,Lien thong cao

dang va Trung cc1ph~ chinh quy dao tao thea hinh tlnrc tich lily tin chi duoc quan Iy

tren "H~ thong phan mem quan ly Dao tao";

- Ap dung cho giao vien, giang vien tharn gia giang day cac lap hoc phk duoc

rna trong timg ky hoc.

II. TAl Ll¢U VI:¢N DAN:

- Tieu chuan: ISO 9001:2015;

- Thong ill s6 09/2017/TT-BLDTBXH ngay 13/3/2017 cua BQtnrong BQLao

dong Thirong hinh va Xa hQi quy dinh viec t6 clnrc thirc hien chirong trinh dao tao

trinh dQtrung cc1p,trinh dQcao ding thea nien ch~ho~c thea phuong thuc tich lily rno­

dun ho~ctin chi; quy ch~ thi ki~rntra, thi, xet cong nh~ t6t nghi~p;

- Quy~t dinh s6 150IQB-CDDLNT ngay 03/9/2017 cua Hi~u truang truOngCao

ding Du lich Nha Trang v8 vi~c han hanh Quy ch~ dao t~o trinh dQTrung Cc1p,trinh dQ

cao d~ngthea phuong thuc tich lily tin chi;

- Thong tu s6 04/2022/TT-BLDTBXH ngay 30/3/2022 cua BQ truang BQLao

dQngThuong hinh va Xa hQiQuy dinh vi~c t6 chuc dao t~o trinh dQtrung cc1p,trinh

dQcao d~ng thea nien ch~ho~c thea phuong thuc tich lily mo-dun ho~c tin chi;

- Quy~t dinh s6 16/QD-CDDLNT ngay 15/5/2022 cua Hi~u truang truOngCao

d~ngDu IichNha Trang v8 vi~c han hanh Quy ch~ dao t~o trinh dQTrung cc1p,trinh dQ

cao ding thea phuong thuc tich lily tin chi;

- Can cu ti~n dQdao t~onarn hQc;

- Can cu k~ho~ch dao ~o toan kh6a, narn hQc,hQckYo
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TRUONG CAO DANG DU LJCH QUYTRiNH Mil tai lieu: QT.02IDT
Phien ban:NHATRANG L~p thOi khoa bi~u
Ngay ban hanh: ....1 12023

III. DANH Ml)C cAc rrr vrsr TAT

Ky hi~u Di~nghii
KHDT K~ hoach dao tao
CB,GV Can bQ, giao vien
HSSV HQc sinh, HSSV
DSHP Danh sach hoc phan
HP HQcphAn
UIS Phan mem quan Iy dao tao
TKB Thai khoa bieu
KhoaCN Khoa chuyen nganh
LHP Lap hoc phan
DS Danh sach
P .DT,QLKH&HTQT Phong Dao tao, Quan ly Khoa hoc & HQ'Ptac Quoc te
P.HCTH Phong Hanh chinh, Tong hQ'P
BGH Ban Giam Hi~u

::::::::r,..,-
IV. DJNH NGHiA

Xay dung Thai khoa bieu la I~p lich cho cac lap hoc phan, nham thong nhat cac
lap hoc phan trong toan tnrong co m9t k~ hoach cu th8 khong bi trung I~p.

V. NOI DUNG QUY TRINH
1. Ltru dB quy trinh:

CI
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TRUONG CAO DANG DU LJCH QUYTRlNH.
Mil tai lieu: QT.02/DT
Phien ban:

NHATRANG L~p thOi khoa bieu Ngay ban hanh: ...j 12023

BUOC
PHONG DAO TAO, TOCNTT CACKHOA

PHONG GV,SVBGH HTQTOLKH&HTQT HCTH

Buac 1
K~ hoach dao tao ~
khoa; DS phong hoc

Buac2 Tao cac lap hoc phan I
I 1

Dira SV vao cac lap hoc phAn Xay dung k~ hoach
Buoc 3 Giao vien

Buac4
X~p TKB cho cac lap I

hoc phfrn

Biroc 5 I Cong b6 TKB du ki~n I
I I... ... .~

Ti~p nhan cac thong tin dieu I Ki€m tra lai TKB I Ph6ihqp Ph6ihqp
Biroc ti chinh TKB du kien ki€m tra kiem tra

Biroc 7 Dieu chinh TKB cho cac I
lap hoc phan

Buac8 Ki€m tra, chinh sua TKB

+ theo dunz bieu m~u

Buac9
~~ uy/

Biroc 10 1 Cong b6 vii hru~ I~nhanh,'\
TKB ~uuTKB/
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'.
TRUONG CAO DANGDU LJCH QUYTRiNH Ma rei lieu: QT.02IDT

Phien ban:NHATRANG L~p thOikhoa bi~u Ngay ban hanh: ...j /2023
2. Di~o giai quy trinh tlnrc hi~o

TT BtrO'c
cong vi~c

2

Dua HSSV vao cac
lap hQc phfut va xay

Bu6c 3 d\ffig k~ hOl;lChGhio 5
vien

LIrU hA S(1/
Bi~u miu

1

Tho;

Mota

BM.OI­
QT.OIIDT

gian
(lap frog
(ngay)

Qua trinh

Buoc 1
K~ hoach dao tao

Sau khi
cac kh6a; DS phong ban hanh
hQc

Ke hoach nam hoc va
chirong trinh dao tao cua
cac nganh la can cir d~u
vao cua quy trinh xay
dung thai kh6a bieu hoc
t~p. Cling voi Danh sach
phong hoc do Phong ·Hanh
chinh t6ng hQ'Pcung c~p.

Buoc 2 Tao cac lap hoc 3
ph~n

Can cir clnrong trinh dao
tao va k~ hoach nam hoc
d~ l~p danh sach lap hoc
phan cling voi s3 IUQ1lg
HSSV du kien se hoc hoc
phan theo nganh trong
khung clnrong trinh.
P.DT,QLKH&HTQT l~p
danh sach hoc ph~n theo
nganh cling s3 IUQ1lg
HSSV du kien se hoc hoc
phfut d6.

3

Can Cll so IUQ1lgHSSV dl!
ki~n se hQc trong 1 hQc
ph~n theo nganh,
P.DT,QLKH&HTQT ti~n
hanh chia hQc phfut ra
thanh cac lap hQc ph~n
phli hQ'P v6i s3 IUQ1lg
HSSV duQ'c quy djnh rna
1 lap.
Phong Dao tl;lo dua danh
sach lap hQc phfut vao
phfut mem Dao tl;lo va
thong bao tren Website
nha twang d6ng thai gui
Email cho cac khoa
chuyen nganh va khoa
KTCB&CSN bi~t d~ ti~n
hanh phan GV ph\! trach
lap hQc phkn. Cac khoa
l~p k~ hOl;lCh giao vien

BM.OI­
QT.02IDT
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TRUONG CAO DANG DU LICH QUYTRiNH Mil tai lieu: QT.02IDT
Phien ban:NHATRANG L,p tho; kh6a bi~u Ngay ban hanh: ...j 12023

phan cong GV giang day
tirng lap h9C ph§n.

X~p TKB cho cac
lapHP 14

P.DT,QLKH&HTQT can
errK~ hoach giao vien cac
khoa giri dS ti~n hanh dua
GV vim cac lap h9C phfin
diroc phan cong tren ph§n
mem dao tao va ti~n hanh
x~p thai khoa bieu cho
cac lap h9C ph§n.

4 Bu6c4

Cong bf> TKB du
ki~n

1

P.DT,QLKH&HTQT
cong bf>thai khoa bieu len
Website
Truong va giri mail cho
cac khoa d~ nhan phan h(H
cua HSSV, CB, GV cling
nhu cac khoa tnrc ti~p tai
P.DT,QLKH&HTQT
hoac . qua Email
ndtalkhhtat@ntu.edu.vn.

BM.02-
QT.02IDT

5 Bu6c5

Ti~p nhan cac thong
6 Buoc 6 tin di~u chinh TKB

du kien
2

HSSV, giang vien cling
nhu cac khoa phan h6i,
gop y Thai khoa bi~u v~
P.DT,QLKH&HTQT

7 Bu6c 7 Di~u chinh TKB 2

To CNTT tien hanh dieu
chinh thoi khoa bi~u n~u
co phan h6i ill HSSV,
giang vien hoac cua khoa
nhu trimg phong h9C,
trimg gia giang ho~c trimg
giang vien.

KiSm tra, chinh sua
8 Bu6c 8 TI93 theo dung biSu

mau
1

P.DT,QLKH&HTQT xu~t BM.O1-
TKB illphfin m~m va chinh QT.02IDT
sua in theo bi~u miu d~
trinh BGH Icy duy~t

9 Bu6c 9 Ky duy~t 1
BGH Icy duy~t TKB do
P.DT,QLKH&HTQT
chinh sua theo mau va
trinh Icy

1

- TKB duQ'c cong bo tren BM.Ol­
Wcbsitc, cac Khoa thong QT.02IDT
bao cho HSSV duQ'cbi~t
- Van thu ban hanh va luu
TKB theo dung quy dinh

~Cong b6 va luu
10 Bu6c 10 TKB

- Ban hanh, luu TKB
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TRUONG CAO DANG DU LICH QUYTRiNH Ma tai li~u: QT.02IDT
Phien ban:.NHATRANG L~p thOi khoa bi~u
Ngay ban hanh: ... ./ 12023

VI. cAc BIEU MAU
STT Ten bienmin Ky hi~n

1. Ke hoach dao tao BM.OI-QT.OIIBT
2. Ke hoach giao vien BM.O l-QT.02IBT
3. Thai khoa bieu BM.02-QT.02IBT
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BM.O l-QT.O lIDT

PHU LUC so 01: ICE HOACH DAO TAO
. . • CONG HOA xA HOI CHU NGHiA VI~T NAM

DQcl~p - TV do - Hanh phtic
TRVONG CAD DANG DU LICH NHA TRANG
KHOA: .

Th1!C K~ hoach giang day

MA S6 Tan Ly hanh/ Ki~
Niim 1 Niim2 Niim3

TT MHI Ten mon hQc/ mo-dun tin J. thuy~
thjrc t~p/ Hoc ky 1 HQc ky 2 HQc ky 1 HQc ky 2 HQc ky 1

g so bai t~p/
m

S6 Ton S6 T6n S6 T6n S6 T6n S6 T6n
MD chi giiY t thao

tra
tin g s6 tin g s6 tin J. g s6 tin g s6g so tin

lu~n chi giiY chi giiY chi giiY chi giiY chi giiY

I Cac mfm hoc chung 19 435 157 255 23 10 180 9 255 0 0 0 0 0 0

1
2
....
II Cac men hoc, mo dun chuyen men 77 210 615 1435 65 7 165 11 270 21 510 22 525 16 630

II.1 Mon hoc, mo dun co sO- lO 225 150 65 10 4 90 4 90 2 45 0 0 0 0

1
2
...
11.2 Mon hoc, mo dun chuyen mon 63

178 435 1314 51 3 75 7 180 17 420 22 525 14 585
5

1
2
...
1I.3 Mon hoc, mo dun tu chon (2/3 MHlMD) 4 90 30 56 4 0 0 0 0 2 45 0 0 2 45
1
2
....

Niim1 Niim2 Niim3
HQc ky 1 HQc ky 2 HQc ky 1 HQc ky 2 Hoc ky 1

TONGCONG
S6 T6n S6 T6n S6 Tan S6 Tan S6 T6n
tin J. tin g s6 tin g s6 . tin g s6 g s6g so tin
chi giiY chi giiY chi giiY chi !!iiY chi giiY

KEHOACH DAD TAO

HI~U TRU'ONG PHONG DT, QLKH&HTQT
Khdnh Hoa, ngay thdng nam

TRU'ONG KHOA
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BM.O l-QT.02IDT
.c..c. , A

PHV LVC SO 02: KE HO~CH GIAO VIEN
TRVONG CAD DANG DU LlCH NHA TRANG CONG HOA xA HOI canNGHiA VJ:_eTNAM
KHOA: DQcI~p - TV do - H~nh phuc

KE HO~CH GIAO VIEN
Nam hoc: HQc ky: .

B6 tri giang day Cac nhiem vu khac
Gia So sanh

Thang s6 Quy T6ng tieud6i
s6 gia

NQi dung thrum s6gio chuan oie o.e
HQ ten giao vien Tuk 1 2 3 25 26 giang .. thee thira thieuTT ....... " gianggw QDgiang

Mon hoc, Lapmo dun
1 2 3 4 5 6 7 8 9 10 11 12

......
.....
.....
.....
.....
.....
.....
.....
.....

HI~U TRUONG PHONG DT, QLKH&HTQT
Khdnh Hoa, ngay thdng ndm

TRUONG KHOA



BM.02-QT .02IVT

PHT)LT)C so 03: THin KHoA BIEU

BOVAN HOA, THE THAO vA DU L1CH
TRUONG CAO DANG DU LICH NHA TRANG

CQNG HOA xA HQI CUU NGHiA VItT NAM
DQc l~p - Tv do - H~nh phuc

S6: ITKB-CDDLNT Khanh Hoa, ngay thong niim 20

THOI KHOA BIEU
Nam hoc Hoc ky' •••••••••••. .

r,( /B x , h
sA sA ti~tl Lo~i let UOI QC

TT Ma Lap Ten Mon hoc IMo Giir Giir Thu Sang Chi~u T8i Phong Giang Vien TuAn hoe
MHlMD dun TC hQc hec

1
2
....

Nai nhQ,n:
- Cac PHT;
- Cac Don vi, T6 KTQC;
- Website tnrong, Diem y€t;
- Liru: VT, £)T.

HItU TRUONG


