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TRUONG CAO PANG DU LICH QUY TRINH

M sb: QT.04/DT
NHA TRANG Diéu chinh thoi khéa biéu | Phién ban: 01

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Quy trinh nay dugc diéu chinh nhim diéu chinh hoat dong giang day va hoc tap
cla gido vién, giang vién va hoc sinh sinh vién Truong Cao déng Du lich Nha Trang
cho phu hop véi cac hoat dong thuc té phat sinh trong hoc ky, nam hoc.

2. Pham vi ap dung:

- Ap dung cho hoc sinh sinh vién toan trurong trinh do Cao ding, Lién thong cao
dang va Trung cép hé chinh quy dao tao theo hinh thuc tich iy tin chi duwgc quan ly
trén “Hé théng phin mém quan ly Pao tao”.

- Ap dung cho céac giao vién , giang vién tham gia giang day cac 16p hoc phan
dugc mo trong tirng ky hoc.

II. TAI LIEU VIEN DAN:

- Tiéu chuan: ISO 9001:2015;

- Théng tu sb 09/2017/TT-BLDTBXH ngay 13/3/2017 cua B0 truéng B Lao
dong Thuong binh va Xa hdi quy dinh viéc t6 chirc thuc hién chuong trinh dao tao
trinh d¢ trung cap, trinh d6 cao dang theo nién ché hodc theo phuong thirc tich liiy mé-
dun hoic tin chi; quy ché thi kiém tra, thi, xét cong nhan tét nghiép;

- Quyét dinh s6 150/QD-CPDDLNT ngay 03/9/2017 ciia Hiéu truong Trudng
Cao déng Du lich Nha Trang vé viéc ban hanh Quy ché dao tao trinh do Trung cép,
trinh d6 cao diang theo phuong thirc tich ldy tin chi;

- Théng tu s6 04/2022/TT-BLDTBXH ngay 30/3/2022 ctia Bo truong Bo Lao
dong Thuong binh va Xa hoi Quy dinh viée td chirc dao tao trinh do trung cép, trinh
do cao déng theo nién ché hodc theo phuong thirc tich Iy mo-dun hoac tin chi;

- Quyét dinh s6 16/QD-CDDLNT ngay 15/5/2022 cta Hiéu trudng Trudng Cao
dang Du lich Nha Trang vé viéc ban hanh Quy ché dao tao trinh do Trung cép, trinh do
Cao dang theo phuong thuc tich lity tin chi.

- Can ctr thoi Khéa biéu hoc ky, ndm hoc;

- Can cur dé xuat di€u chinh TKB cua cac Khoa.

Ngay ban hanh: / /2023




TRUONG CAO PANG DU LICH

Mi sb: QT.04/DT

QUY TRINH )
Phién ban: 01

NHA TRANG Piéu chinh thoi khéa bidu
Ngay ban hanh: / /2023
III. DANH MUC CAC TU VIET TAT
Ky hiéu Dién giai
DX Dé xuit
CB, GV Can b9, giang vién
DSHP Danh sach hoc phan
HP Hoc phéan
UIS Phin mém quén ly dao tao
TKB Thoi khéa biéu
HSSV Hoc sinh , Sinh vién
LHP Lép hoc phan
DS Danh sach
P.DT,QLKH&HTQT PDT, Quén ly Khoa hoc & Hop tac Qudc té
P.HCTH Phong Hanh chinh, tdng hop
KHDT K¢ hoach dao tao
TCNTT T cong ngh¢ thong tin
BGH Ban Gidm Hiéu
IV. PINH NGHIA
Diéu chinh thoi khéa biéu 1a didu chinh lai TKB hoc ky ..., ndm hoc 20... - 20... da

cong b chinh thire sao cho pht hop véi diéu kién thuc tidn hoat dong cua Nha Truong

V. NOI DUNG .
5.1. Lwu do

Al

N



TRUONG CAO PANG DU LICH

QUY TRINH

Ma sé: QT.04/DT
Phién ban: 01

NHA TRANG Piéu chinh thoi khéa biéu
Ngay ban hanh:  / /2023
BUOC BGH P.PT,QLKH&HTQT| TO CNTT CAC KHOA P.HCTH
Bude 1 7 Pé xuét didu
l chinh TKB
Tiép nhén, tong
Budce 2 hop cac thong tin
diéu chinh TKB
Diéu chinh
, i TKB cho céc
Budc 3 lé’p HP
Kiém tra, chi‘nh
. stta TKB diéu
Buéc 4 chinh theo ding
bi€u mau
. Ky
Budc 5 duyét 1
A £ i Ban
- Cong bo va
. > .2 hanh, luu
Bu-o*c 6 llIu TI<,B dleu TKB dléu
chinh .
chinh




Mai s6: QT.04/DT

TRUONG CAO PANG DU LICH QUY TRINH s s
NHA TRANG Di¢u chinh thoi khéa biéu | Phién ban: 01
Ngay ban hanh: / /2023
5.2. Dién giai quy trinh thwe hién
; Thoi gian A
TT cal:gﬁec Qui trinh diip img Mo ta ];g‘fé’uh; :‘l:/
(ngay)
Bi ot didy D¢ xuat diéu chinh TKB I can | BM.01-
| | Budel chinh TKB 2 ca dau vao cia quy trinh diéu | QT.04/DT
chinh thoi khéa biéu hoc tap.
Cén cr vao dé xuat cua Khoa dé
xem X€t nguyén nhan va cac
gidy to minh chung kém theo
lam rd nguyén nhin do co6 hop
Tiép nhan, téng ly va ding nguyén tic, ding
o | Budc2 | hop cac thong tin 2 quy dinh. PDT, QLKH&HTQT
di€u chinh TKB kiém tra va tham muu cho lanh
dao Trudng c6 nén diéu chinh
TKB khéng (kém minh ching
cu thé), va phuong 4n diéu
chinh cu thé.
3 | Buéce3 Diéu chinh TKB 1 Tién hanh diéu chinh theo ding
cho céc 16p HP quy dinh.
Kiém tra, chinh BM.02-
sita TKB didy T QLKH&HTQT xuat TKB QT.04/DT
4 | Buéc4 | chinh theo diin 1 diéu chinh tir phan mem va
g
bidu m&u chinh stra in theo biéu mau dé
trinh BGH ky duyét
BGH ky duyét TKB diéu chinh
Budc 5 Ky duyét 1 do P.DT,QLKH&HTQT chinh
stra theo mau va trinh ky
Cone b va - TKB diéu chinh dugc cong bd
- Cong bo va luu . . p A
, TKB didu chinh trén Website, cac Khoa théng
Buéc 6 | Ban hanh. luu 1 bao cho HSSV duoc biét
TKB didu éhinh - Vén thu ban hanh va luvu TKB
di€u chinh theo ding quy dinh

VI. CAC BIEU MAU

STT

Tén biéu mau

Ky hiéu

1 | Gidy dé xuét

BM.01-QT.04/DT

2 | Thoi khéa biéu diéu chinh

BM.02-QT.02/DT
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BM.01-QT.04/DT
PHU LUC SO 01: GIAY PE XUAT PIEU CHINH THOI KHOA BIEU

TRUONG CAO DANG DU LICH NHA TRANG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
4 (87, —— Doc lap — Tw do — Hanh phic

Khdnh Hoa, ngay thdng ndm

GIAY PE XUAT
Veé viéc dieu chinh Thoi khoa bieu
Kinh guri: i
- Hi€u truéng Truong Cao dang Du lich Nha Trang;
- Phong Dao tao, P.DTQLKH&HTQT

T BBIEL 65055505 56 g s cvrm s e sy st 308 5 500K S5 A & i

Chicvu: .............. 48 8 BREH BACE 8 s ey 3 FES FHAN ¢ SN ERR W AD S S A

Can cur Thoi khéa bieuso  /TKB-CDDLNT ngay / /

B I 5 e e s s s e i B g » .

Nay Khoa................ kinh trinh Hiéu truéng xem xét cho phép diéu chinh
(Gido vién/phong/lich day) cu thé nhu sau:

. ‘ R \
srr | (Gido vien/phong/lich | .. /ﬁg"g ftich | 6P hoe phin/ hl(::;’:la Ghi
day) theo TKB day) didu chfnh L6p nién che hun chi

1
2
3

Kinh trinh Hi¢u truéng Nha truong phé duyét./.

Tréan trong cam on./.

P. DT, QLKH&HTQT TRUONG KHOA...............

HIEU TRUONG DUYET



BO VAN HOA, THE THAO VA DU LICH

PHU LUC SO 02: THOI KHOA BIEU

TRUONG CAO PANG DU LICH NHA TRANG

BM.02-QT.02/DT

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phic

S6: /TKB-CDDLNT Khdnh Hoa, ngay ~ thdng ndm
THOI KHOA BIEU
I f T Hoe KV i
(Piéu chinh lan ......, ap dung trngay [/ / )
So | o Tiét/Bubi hoc
pr| MaLép | TénMénhee/Mé | o | et/ | mop |y | Sdng | Chieu | T0i | ppong | Gidng Vien Tudn hec
MH/MP dun Giv
TC hoc
hoc
1
2
Noi nhin: HIEU TRUONG
- Cac PHT;

- Céc Don vi, T6 KTQC;
- Website truong, niém yét;

- Luu: VT, DT.




