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N_g_a,yban hanh: / /2023

TT Ngay sua dai Trang sua Muc sua N{}idung sua dai Ghi chudai ~ai

,

,

!

[
i(
I

: 1
!t:
Ls
;~

2



Ky hi~u Di~n giai
Phong Dao t<;10,QLKH&HTQT Phong Dao t<;10,Qufm ly khoa hQcva Hqp tac qu6c t~

,

mlfONG CAO DANGDULJCH QUYTRINH Ma tai lieu: QT.OSIBT
NHATRANG Dang ky kh&i hrqng h(}c t~p ciia HSSV Phien him: 01

Ngay ban hanh: 1 12023

I. MVC otcn vA PH~M VI ApDVNG
1. M1}C dich
Xay dung quy trinh dang ky kh6i IUQ'Ilghoc t?P cho hoc sinh, sinh vien (goi t~t

Ia nguoi hoc) tai Twang Cao dfutgDu lich Nha Trang (viet t~t la Truong),
2. Pham vi ap dung .
- Quy t,rinhnay ap dung cho Ivi~cdang ky khoi IUQ'Ilghoc t?P cho nguoi hoc tai

Truong Cao dang Du lich Nha Tranf;
- Quy trinh nay ap dung cho tit ca cac dan vi trong Twang Cao d~ngDu lich

Nha Trang.

II. TAl LI~U VI~N DAN
- Tieu chuan ISO 9001 : 2015;
- Thong nr s6 09/2017/TT-BLDTBXH ngay 13/3/2017 cua B9 Lao dong -

Thuong binh va Xa h9i quy dinh viec t6 chirc thuc hien chuang trinh dao t<;10trinh d9
trung cip, trinh d9 cao d~ng thea nien che hoac thea phuong thirc tich liiy rna-dun
hoac tin chi; quy ch~ ki~m tra, thi, xet cong nhan t6t nghiep;

- Quyet dinh s6 150/QD-CDDLNT ngay 1519/2017 cua Hi~u truemg Truang
Cao d~ng Du lich Nha Trang v€ vi~c ban hanh Quy ch~ dao t<;10trinh d9 Trung cip,
trinh d9 Cao d~ng thea phuang thuc'tich lily tin chi;

- Thong tu s6 04/2022m-BLbTBXH ngay 30/3/2022 cua B9 Lao d9ng - Thuang
binhva Xa ~9i v€ vi~cQuy dinhvi~clt6chuc dao t<;10trinh d9 trung cip, trinh d9 cao d~ng
thea niencheho~cthea phuang thuc tich liiyrna-dunho~ctin chi;

- Quy~t dinh s6 16/QD-CDDLNT ngay 15/5/2022 cua Hi~u truemgTruang Cao
d~ng Du lich Nha Trang v€ vi~c ban hanh Quy ch~ dao t<;10trinh d9 Trung cip, Cao
d~ngthea phuang thuc tich lUytin chi;
III. DANH Ml)C cAc TUVIET TAT

IV. DJNH NGHiA
Day Ia quy trinh dang kY kh6i IUQ'IlghQct?P cho hQcsinh, sinh vien t<;1iTruang

Cao d~ngDu IichNha Trang.

V. NQI DUNG QUY TRiNH
1.LtrU d6 quy trinh
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TRUONGCAODANG DULJrn QUYTRINH Ma tai lieu: QT.051DT
NHAlRANG Dang ky khBi 1U'Q'nghoc ~p cua HSSV Phien ban: 01

Ngay ban hanh: 1 12023
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mUONG CAODANG DULJCH QUYTRINH Mll tai li~u: QT.OS/DT
NHATRANG Dang kY kh6i hr<}1lghoc t~p cua HSSV Phien ban: 01

Ngay ban hanh: 1 12023

2. Di~n giai quy trinh thuc hi~n

Bmrc
TT cdng

vi~c
Qua trinh ThOi gian

dap irng Mota Liru h6 ScY/ Bi~u
mau

1
Biroc 1 Thong bao dang

Icy tin chi

2 Bircc 2 Bang Icy tin chi

3 Buac 3

- Ki~m tra, tbng
hop danh sach va
phieu dang Icy tin
chi Cllanguai hQc
- Bang Icy tin chi
tren phfrn m~m
quan ly dao tc;tO

Nguai hQc ki~m
tra thong tin dang
Icy tin chi tren
phfrn m~m

4 Buac 4

5
Hoan thi~n va ban

Buac 5 hanh Quy~t dinh
phan lap tin chi

151ngay
trurc khi
b~t dfru
hoc ky
moi

12 ngay
tnroc khi
b~t dfru
hoc ky
moi

6 ngay

1O,ngay

Phong Dao tao, Quan ly
khoa hoc va Hop tac quoc
t~can cir k~hoach dao tao
cua tirng hoc kY d~ trinh BM.O1-QT.05/DT
Hieu . tnrong ban hanh
mfru phieu dang Icy tin chi
cho hoc ky.

Khoa va c6 vin hoc t~p
tri~n khai cho sinh vien
dang Icy tin chi dung thea
Quy che dao tao

BM.02-QT.05/DT I

!- C6 vin hoc t~p kiern tra,
tong hop danh sach va
phieu dang Icy tin chi cua
ngiroi hoc va n<)p v~
Phong Bao tc;tO,QLKH &
HTQT
- Phong Bao tc;to,QLKH
& HTQT dang ky tin chi
tren h~ th6ng phfrn m~m

BM.03-QT.05/DT

~1
l_
I.

- Nguai hQc ki~m tra
thong tin dang Icy tin chi
clla minh tc;ti website:
daotao.ntc.edu. vn.
- Phong Bao tc;tO,QLKH
& HTQT ti~p nh~ phan
h6i cua sinh vien va c~p
nh~t thong tin.

i

Phong Bao tc;tO,QLKH &
HTQT trinh Hi~u tru6ng
duy~t ban hanh Quy~t
dinh phan lap tin chi

BM.04-QT.05/DT
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lRUONGCAODANG DULJCH QUYTRINH Ma tai lieu: QT.OS/DT ,

NHATRANG Dang ky kh6i hr9'DgbC}c~p ciia HSSV Phien ban: 01
Ngay ban hanh: 1 12023

VI. cAc BIEU MAU
I

TT Ten bi~u rpiu Ky hi~u
1 Thong bao dang ky tin chi I BM.Ol-QT.05ffiT
2 Phieu dang ky tin chi BM.02-QT.05ffiT
3 Danh sach dang kY tin chi BM.03-QT.05ffiT
4 Quyet dinh phan lap tin chi BM.04-QT.05ffiT
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BM.O l-QT.05/f)T

PHD LUC so 01: THONG BAo. .
B9 v AN H6A,~THE THAO vA DU Ll~H

TRUONG CAODANGDU LJCH NHATFG

S6: ITB-CDDLNT

CONG HoA xA HOI cmr NGIDA VIET NAM. . .
DQc l~p - TV do - H~nh phiic

Khanh. Hoa, ngay thdng ndm

THONGBAo
Dang ky khBi hrong hQc t~p hQc ky , nam hoc .

Can ClI ;
Can ClI ;
Can ClIK~ hoach dao tao, Ti~n d9 dao t';10nam hoc ;
Nha tnrong thong bao dang Icy kh6i hrong hoc t~p hoc ky ....., nam hoc ..., cu

th~ nlnr sau:
1.Ke hoach dang ky

ThOi gian NQidung Th,!c hi~n
Dang Icy kh6i hreng hoc t~p theo mau phieu

C6 vAnhoc tap;
dang Icy kh6i IUQ11ghoc t~p hoc ky ...., nam -

- HSSV.
h9C .... (Co dinh kern)

C6 vftn h9C t~p gtri danh sach tong hop va - C6 vftn h9C t~p;

phieu dang Icy kh6i IUQ11ghoc t~p vS Phong - HSSV;
- Phoog DT,DT, QLKH&HTQT
QLKH&HfQT.
- C6 vfrn hoc t~p;

Rut bot khoi IUQ11ghoc t~p da: dang Icy (Niu - HSSV;
co) - Phong DT,

, QLKH&HTQT.
2. T6 clurc thuc hi~n
- Phon DT LKH&HT + Ph~' h T6Con n hethon tin - Phon Hanh.: 01

---­'r
::::::;::;.

g ,Q Q, g g . g g
chinh, T6ng hop chufin bi mau phieu dang Icy khoi IUQ11gh<;>ct~p h9C leY .... , nam h<;>c
.... va gui bim mSm vS cac Khoa chuyen nganh.

- BQ ph~n Tili chinh K~ toan:
+ Ph6i hqp Phong DT, QLKH&HTQT chufin bi phi~u dang Icy kh6i IUQ11gh9c

t~p h9C leY .... , nam h9C .....
+ T6 ChlICthu h<;>cphi theo dung quy dinh.
- Cac Khoa, c6 vfin hQc t~p: Thong bao hu6ng dan va xac nh~n HSSV dang Icy

kh6i IUQ11gh<;>ct~p theo k~ hO';1ch.
- HQc sinh, sinh vien: Dang ky kh6i IUQ11gh<;>ct~p h<;>cleY .... , nam h<;>c.... va

hoan thanh h9Cphi theo dung quy dinh.
Luu y: ,Phi~u dang ky kh6i lriqng h<;>ct~p phai co xac nh~n cua c6 vftn h<;>ct~p

va phai duqc tong hqp theo lap.



£)~ viec dang Icy kh6i hrong hoc t~p hoc kY .... , nam hoc .... diroc t6 chirc thanh
cong, de nghi cac dan vi, ca nhan lien quan thuc hien nghiem tuc thong bao nay.t.

Noi nh~n:
- Ban Giam hi~u;
- Cac don vi thuoc Truong;
- Niem y~t, Website Truong;
- Liru: VT,DT .

HI~UTRUONG



BM.02-QT.05/DT

• PHI} LI}C so 02: DANH iACH SINH VIEN DANG KY TiNCHi

TRUONG CAO DANG DU L{CH NHA TRANG CONG HoA xA HOI cnuNGHiA VI~TNAM
KHOA ... .... DQC I~p - TV do - H~nh phuc

DANH SACH SINH vrEN DANG KY TiN CHi LOP .
HQC Ky ,NAM HQC .

STT Ma sinh vien Ho va ten Sa tin chi dang ky

,

Khanh Hoa, ngay thdng ndm
c6vANHQCT~P
(Ky ghi ro ho va ten)



BM.03-QT.05/BT

PID) Ll)C so 03: QUYET BJNH THANH L~P cAe LO]>MHIMB

BO vANHOA, THE THAO vA DU qCH CONG HOA.xA HOI CHU NGHiA VI~T NAM
TRUONG CAO DANG DU LICH NHA TRANG DQC l~p - Tl}' do - Hanh phtic

S6: IQD-CDDLNT Khimh tte« ngay thdng ndm

QUYETBJNH
v~vi~c thanh l~p cac 16'pmfm hoc, mfi-dun Khoa ...

HQc ky ..., Nam hQc •.•

HI~U TRUONG TRUONG CAO r' ANG DU LJCH NHA TRANG

Can cu ... ,

Can cu Phiiu dang kj tin chi cua h9Csinh, sinh vien Khoa ...;
Xet dJ nghi cua phong Dao tao, Quan If khoa h9C va Hop tdc quoc d,

QUYET DJNH:
Di~u 1.Thanh l~p cac lap man h9C, rna-dun trinh dQ hoc ky , nam h9C .

(Co danh sach kern theo).

Di~u 2. H9C sinh, sinh vien cac lap tren diroc t6 chirc giang day va hoc t~p thea
quy dinh hien hanh.

Di~u 3. Quyet dinh nay co hieu lire k~ til ngay Icy.
Di~u 4. Phong Dao tao, Quan ly khoalhoc va hop tac Quoc t~; Phong Khao thi

va Dam bao chftt hrong giao due; Phong Codg tac h9C sinh sinh vien; Cac Khoa; Cac
don vi co lien quan va H9C sinh, sinh vien co ten tai Di~u 1 chiu trach nhi~m thi hanh
Quy€t dinh nay.!.

Nui nhQ.n:
- Nhu Di~u 4;
- Luu: VT, DT .....

HI~UTRU6NG



BM.04-QT.05/DT

"
PHV LVC so 04: DANHSACH cAc LOP MON HQC, MO DUN

BOVAN HOA, THE THAO vA DU LlC$

TRUONG CAO DANG DU LICH NHA T~NG

CQNG HOA xA HQI CHU NGHiA VI~T
NAM

DQcl~p - TV do - H~nh phuc

DANH SACH cAc LOP MON HQC, MO-DUNKHOA ....•
HQC KY .....,NA.MHQC .....

Trinh dQ .
(Kern theo Quyit dinh s6: IQfJ-CfJDLNT ngay thdng nam

cua Hieu trutrng Truong Cao dling Du lich Nha Trang)

1 .
STT MilSV Ho va ten L6"p quan Iy HSSV Ghi chu

Mil 16"pMHJMD: ..... ;

1
2
3 I

4
5
6
7



BM.02-QT.05/DT

PHl) Ll)C SO 04: DANH sAcH cAe L(JpMON HQC, MO DUN

BOVAN HOA, THE THAO vA DU qCH
TRu"O"N:9_f_~_Q_~~NG_~!1_~l~!!E!J.ATRANG

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQc I~p - TI{ do - H~nh phuc

PHIEU DANG KYMO-DUNIMON HQC

HQc kY ..... , Nam hoc •....
Kinh giri:

- Hieu tnrong Tnrong Cao ding Du ljch Nha Trang;
- Phong Dao tao, Quan Iy Khoa hQC va Hop tac quoc tS;
- C6 v~n hoc t~p.

1. HQ va ten sinh vien (Chii" in hoa): . 2. Ngay sinh: .

6. Trinh dl} dao tao (Danh d~u x vao 0 nrong irng): Trung dp Lien thong Cao ding

3. Mi sBHSSV: . 4. Nganh: . 5.Lo·p: .

7. Hi DOo .,0' Chfnh quy 16" .
8. SB di~n tho~i:........................................ Email: .
Cac me-dun/men hoc dang ky trong hoc ky

Tang
ST MiMH Ten rnon hoc, rno dun s3 Tang s3

LT TH KT Mi lo-pMDIME Ghi chuT (Tin (gib')
chi)

1
-~

2

3

Tang s3 tin chi dang ky

"Nhiing t/tong tin elm luu j:

1......

2. Sinh vien danhX vao a ghi chu vao cac rna-dun/man h9Cdang kY h9C trong h9C kj; .
3. Phiiu dang kY rna-dun/man h9C la can CII-di P.DT, QLKH&HTQT quyi! dinh phdn lap rna-dun/man h9C cho sinh vien, chi h9P
l~ khi co ddy dit chu kY cua sinh vien va c6 win h9C tdp.

CB v§n hoc t~p
(Ky va ghi ro h9, ten)

Khanh Hoa, ngay thang ndm

Sinh vien dang ky
(Kj va ghi ro h9, ten)


