BO VAN HOA, THE THAO VA DU LICH
TRUONG CAO PANG DU LICH NHA TRANG

Website: www.ntc.edu.vn

QUY TRINH

Dia chi: s 02 Dién Bién Phu, P. Vinh Hoa, Nha Trang, Khanh Hoa

Piing ky khoi lwgng hoc tap cia HSSV

Ma so: QT.05/PT

Ngudi bién soan Nguoi kidm tra Nguoi phé duyét |~
Chire Can su, P.DT, PT. Phong PT, Hiéu truém
danh QLKH&HTQT QLKH&HTQT = ¢ g
—‘\'\" 7

Chir ky /L)‘\/

Ho va tén Nguyén Thi TAm ’ Lé Van Trong

Nguyén Doiin Thanh

Khanh Hoa, thang 02 nam 2023

AN

/ﬁ,H\Qq\ F TN

N



TRUONG CAO PANG DU LICH QUY TRINH Ma tai ligu: QT.05/DT
NHA TRANG Ping ky khdi lwgng hoc tip ciia HSSV | Phién ban: 01
Ngay ban hanh: / /2023
sy civa dZ; |1Tang sital Muc sira . . o o ox
TT | Ngay sira doi Noi dung sira doi Ghi chu

doi

dbi

+ 3

N SN



TRUONG CAO PANG DU LICH QUY TRINH Ma tai lidu: QT.05/DT

NHA TRANG Ping ky khéi lwong hoc tap ciia HSSV | Phién ban: 01

Ngay ban hanh:  / /2023

I. MUC PICH VA PHAM VI AP DUNG

1. Muc dich

Xay dung quy trinh dang ky khéi lrong hoc tap cho hoc sinh, sinh vién (goi tat
1a ngudi hoc) tai Truong Cao ding Du lich Nha Trang (viét tit 1a Truong).

2. Pham vi ap dung ‘

- Quy trinh nay &p dung cho vi¢c dang ky khéi luong hoc tap cho ngudi hoc tai
Trudng Cao ding Du lich Nha Trang;

- Quy trinh nay &p dung cho tAt ca cac don vi trong Truong Cao ding Du lich
Nha Trang.

IL. TAI LIEU VIEN DAN

- Tiéu chuan ISO 9001 : 2015;

- Théng tu sb 09/2017/TT- BLDTBXH ngay 13/3/2017 cia Bo Lao dong —
Thuong binh va Xa hoi quy dinh viéc t6 chirc thuc hién chuong trinh dao tao trinh do
trung cép, trinh do cao ding theo nién ché hodc theo phuong thirc tich lily mé-dun
hodc tin chi; quy ché klem tra, thi, xét cong nhén t6t nghiép;

- Quyét dinh sb 150/Qb-CDDLNT ngay 15/9/2017 cta Hi€u trudng Truong
Cao ding Du lich Nha Trang vé viéc ban hanh Quy ché dao tao trinh do Trung cap,

trinh do Cao déng theo phuong thuc tich Ity tin chi;

- Thong tu sb 04/2022/TT- BLFTBXH ngay 30/3/2022 ctiia B§ Lao dong - Thuong
binh va Xa hoi vé viéc Quy dinh viéc|td chirc dao tao trinh do trung cép, trinh do cao ding
theo nién ché hoac theo phuong thirc tich lily mo-dun hodc tin chi;

- Quyét dinh sb 16/Qb-CDDLNT ngay 15/5/2022 cia Hi€u trudng Truong Cao
dang Du lich Nha Trang v€ viéc ban hanh Quy ché dao tao trinh d6 Trung cap, Cao
dng theo phuong thire tich Iy tin chi;

III. DANH MUC CAC TU VIET TAT

Ky hiéu Dién giai

Phong Dao tao, QLKH&HTQT | Phong Pao tao, Quan ly khoa hoc va Hop téc quéc té

IV. PINH NGHIA ,
DPay 1a quy trinh ding ky khoi lugng hoc tap cho hoc sinh, sinh vién tai Truong

Cao ding Du lich Nha Trang.

V. NOI DUNG QUY TRINH
1. Luu d6 quy trinh
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2. Dién giai quy trinh thwc hién

Buéc as iz A "
TT| cong | Quétrinh | L1 gian Mo ti Ll g Hiel
s dap ing mau
viéc
; Phong Dao tao, Quan ly
15/ngdy | khoa hoc va Hop tdc quoc
Théng béo dang trugce khi té can cir ké hoach dao tao
1 Bude 1 ke ki it bat dau | cua timg hoc ky dé trinh | BM.01-QT.05/DT
hocky |Hiéu truéng ban hanh
méi | mau phiéu dang ky tin chi
cho hoc ky.
12,ngay. Khoa va ¢b van hoc tap
M trién khai cho sinh vién
2 Budc 2 | DBang ky tin chi bat dau & BM.02-QT.05/DT
: ang ky tin chi ding theo
hoc ky & 5o
g Quy ché dao tao
méi
- C6 vén hoc tap kiém tra,
- Kiém tra, tdng tong hop danh sach va
hop danh sach va phiéu dang ky tin chi cua
phiéu dang ky tin ' ngudi hoc va ndp vé
3 | Budc 3 | chi cia ngudi hoc | 4 *\gz‘iy Phong Pao tao, QLKH & | BM.03-QT.05/DT
- Dang ky tin chi HTQT
trén phin mém - Phong DPao tao, QLKH
quan ly dao tao & HTQT dang ky tin chi
trén hé théng phin mém
- Ngudi hoc kiém tra
thong tin dang ky tin chi
Ngudi hoc kiém cia minh tai website:
; tra thong tin dang ; daotao.ntc.edu.vn.
4 |Bubc4 s tin chi tren| OPEW |. Phong Do tao, QLKH
phin mém & HTQT tiép nhan phan
hdi cta sinh vién va cap
nhat thong tin.
Hoan thién va ban ;1}03% ?railr(:hta}ol,ié?}tlr(u }(!m& '
5 | Buéc 5 | hanh Quyét dinh | 10ngay ; £ | BM.04-QT.05/DT

phén 16p tin chi

duyét ban hanh Quyét
dinh phén 16p tin chi




TRUONG CAO PANG DU LICH QUY TRINH Ma tai liéu: QT.05/DT
NHA TRANG Piing ky khoi lwgng hoc tip cia HSSV | Phién ban: 01
Ngay ban hanh:  / /2023
VI. CAC BIEU MAU

TT Tén biéu miu Ky hiéu

1 | Thong bao dang ky tin chi BM.01-QT.05/DT

2 | Phiéu dang ky tin chi BM.02-QT.05/DT

3 | Danh sach dang ky tin chi BM.03-QT.05/DT

4 | Quyét dinh phén 16p tin chi BM.04-QT.05/DT




BM.01-QT.05/DT

PHU LUC SO 01: THONG BAO

BQ VAN HOA, THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH NHA TRANG Poc lap - T do - Hanh phic
S6:  /TB-CPDLNT | Khdanh Hoa, ngay thdng  ndm
THONG BAO
Pang ky khoi lwgng hoc tap hoc ky......, nam hoc........

Cancr....... X

CBE BT s :

Cin ¢t K& hoach dao tao, Tién do dao tao ndm hoc ........ 3

Nha trudng thong bio ding ky khéi lugng hoc tip hoc ky ....., nam hoc ..., cu
thé nhur sau:
1. K¢ hoach ding ky

Thaoi gian Noi dung Thuc hién

Ping ky khoi luong hoc tip theo miu phiéu
dang ky khéi luong hoc tip hoc k¥ ..., ndm
hoc .... (Co dinh kem)

- Cb van hoc tap;
- HSSV.

v 3 . I 3 - Cévz‘inhoctﬁ;
Co van hoc tap guri danh sach tong hop va ol

: s 5 - HSSV;
phi€u ding ky khoi lugng hoc tip vé Phong Phsmsg ’ PT
DT, QLKH&HTQT QLKH&HTOQT,

- C6 van hoc tap;
Rt b6t khdi luong hoc tap da ding ky (Néu | - HSSV;

co) : - Phong DT,
QLKH&HTQT.

2. T6 chirc thue hién L

- Phong PT, QLKH&HTQT: Phdi hop T4 Cong nghé thong tin - Phong Hanh
chinh, Téng hop chuin bi miu phiéu ding ky khoi lugng hoc tép hoc ky ...., ndm hoc
... VA giri ban mém vé cac Khoa chuyén nganh.

- B phan Tai chinh K¢ toan:

+ Phéi hop Phong DT, QLKH&HTQT chuén bj phiéu dang ky khi lugng hoc
tap hoc ky ...., ndm hoc .....

+ T4 chirc thu hoc phi theo dung quy dinh.

- Cic Khoa, ¢6 vin hoc tip: Thong bdo huéng din va xé4c nhan HSSV ding ky
khéi lugng hoc tap theo ké hoach.

- Hoc sinh, sinh vién: Dang ky khdi luong hoc tap hoc ky ...., ndm hoc .... va
hoan thanh hoc phi theo diing quy dinh.

Luu y: Phiéu dang ky khéi | ong hoc tip phai c¢6 xdc nhan cia ¢b vin hoc tap
va phai dugc téng hop theo 16p. r



Dé viéc ding ky khéi lugng hoc tap hoc ky ...., ndm hoc ... duge td chirc thanh
cong, d& nghi cac don vi, ca nhan lién quan thyc hién nghiém tic thong béo nay./.

Noi nhin: HIEU TRUONG
- Ban Giam hiéu;

- Cac don vi thugc Truong;

- Niém yét, Website Trudng;

- Luu: VI,DT. .....




BM.02-QT.05/DT

PHU LUC SO 02: DANH SACH SINH VIEN PANG KY TIN CHi

TRUONG CAO PANG DU LICH NHA TRANG  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA ....... Doc lap - Tw do - Hanh phiic

DANH SACH SINH VIEN PANG KY TiN CHI LOP.......
HQC KY......., NAM HQC ........

STT M3 sinh vién Ho va tén S6 tin chi diing ky

Khanh Hoa, ngay thdng  nam
CO VAN HQC TAP
(Ky ghi ré ho va tén)
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BM.03-QT.05/DT

PHU LUC SO 03: QUYET PINH THANH LAP CAC LOP MH/MD

BO VAN HOA, THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH NHA TRANG Déc 1ap - Tu do - Hanh phiic
S6:  /QDP-CPDDLNT Khinh Hoa, ngay — thdng — ndm
QUYET PINH

Vé viéc thanh lap cac 16p mon hoc, mo-dun Khéa ...
Hoc ky ..., Nam hoc ...

HIEU TRUONG TRUONG CAO TANG DU LICH NHA TRANG

Canci ... ;
Can cir Phiéu dang ky tin chi cua hoc sinh, sinh vién Khoa ...;

Xét dé nghi ciia phong Dao tao, Quan Iy khoa hoc va Hop tdc quéc té,

QUYET PINH:
Piéu 1. Thanh 1ap cac 16p mon hoc, mé-dun trinh d6 ...... hoc ky ..., ndm hoc ...
(C6 danh sdach kém theo).
Piéu 2. Hoc sinh, sinh vién céc 16p trén dugc td chirc giang day va hoc tép theo
quy dinh hién hanh.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 4. Phong Pao tao, Quan ly khoaih()c va hop tac Quéc té; Phong Khéo thi
va Pam bao chét lugng gido duc; Phong Cong tac hoc sinh sinh vién; Cac Khoa; Cac
don vi ¢6 lién quan va Hoc sinh, sinh vién c6 tén tai Piéu 1 chiju trach nhiém thi hanh
Quyét dinh nay./.

Nuoi nhin: HIEU TRUONG
- Nhu Diéu 4;
-Luu: VT, PT.....




BM.04-QT.05/DT

PHU LUC SO 04: DANH SACH CAC LOP MON HQC, MO PUN

BO VAN HOA, THE THAO VA DU LIC NAM

CONG HOA XA HQI CHU NGHIA VIET
TRUONG CAO PANG DU LICH NHA TRANG Pjc 1ap - Tw do - Hanh phiic

DANH SACH CAC LOP MON HQC, MO-PUN KHOA .....
HQC KY ...., NAM HOC .....
Trinh 49 ........
(Kém theo Quyét dinh s6:  /QD-CDDLNT ngay  thdng  ndm
cua Hiéu truong Truong Cao dang Du lich Nha Trang)

STT MaSV | Ho va tén | Lépquinly HSSV | Ghi chi
M3 lép MH/MB: ...
1
2
3
4
5
6
i
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BM.02-QT.05/DT
PHU LUC SO 04: DANH SACH CAC LOP MON HQC, MO PUN

BO VAN HOA, THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH NHA TRANG Pic 1ap - Tu do - Hanh phiic

PHIEU PANG KY MO-PUN/MON HQC

Hoc ky ....., Nam hoc .....
Kinh gtri:
- Hiéu truong Trudmg Cao ding Du lich Nha Trang;
- Phong Dao tao, Quan ly Khoa hoc va Hop tac quéc té;
- Cb van hoc tap.

1. Ho va tén sinh vién (Chirin hoa):...............coooiiiiiiiiiiiininiin 2. Ngay sinh:..................
3.MasSHSSV:.......ccouvveen. 4.Nganh: ......c.coeoevivnnnnn, 5. LOP:iaceeieniieennn,

6. Trinh d$ dao tao (Panh diu x vao 6 tuong tng): - Trung cip = Lién thong .| Caoding
7. Hé Pao tao: Chinh quy OAz - o eticioeiepro Bt ieiniviesinies

8.6 dién thogi:..........cceeveeeeeiiieeieeeeinnnns Emallic fosanon sonmens s s ssmgntoens

Cac mo6-dun/moén hoc dang ky trong hoc ky

Téng
ST| MamnH Tén mén hoc, mé dun so | Tomgss | o | oy KT [Mi 16p MD/MH|  Ghi chii
;i e (Tin | (gid) i
chi)
1
2
3
Tbng s tin chi dang ky

*Nhitng thong tin cin luu y:

u
2. Sinh vién ddnh X vao 6 ghi chii vao cac mé-dun/mén hoc ding ky hoc trong hoc ky ......
3. Phiéu déing ky mo-dun/mén hoc la can cie dé P.DT, QLKH&HTQT quyét dinh phdn I6p m6-dun/mén hoc cho sinh vién, chi hop
I¢ khi c6 day di chit ky cua sinh vién va c6 vdn hoc tap.

Khdnh Hoa, ngay  thang  ndm
C6 vén hoc tap Sinh vién ding ky
(Ky va ghi ré ho, tén) (Ky va ghi rd ho, tén)




