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I. MVC ntcn vA PH4.M VI Ap DVNG
1.Mt}c dich
Xay dung quy trinh c~p van bang, chimg chi cho hoc vien/ hQCsinh! sinh vien (goi cit

hi ngiroi hoc) tai Truong Cao dfuIgDu lichNha Trang (vi~tcit la Truong).
2. Pham vi ap dung
- Quy trinh nay ap dung cho viec dp van bing, chtrng chi cho nguoi hoc tai

Truong Cao d~ng Du lich Nha Trang;
- Quy trinh nay ap dung cho t~t ca cac don vi trong Truong Cao d~ng Du lich

Nha Trang.

II. TAl LI~U VltN DAN
- Tieu chuan ISO 9001 : 2015;
- Van ban hop nh~t s6 2513NBHN-BLDTBXH ngay 03/8/2021 cua B(>tnrong B(>

Lao d(>ng- Thuong binh va Xa h(>iv~ viec Quy dinh v~ m~u bang t6t nghiep trung dp, cao
d~g; in, quan ly, dp phat, thu h6i, huy bo bang t6t nghiep trung c~p, cao d~g;

- Thong ill s6 34/2018/TT- BLDTBXH ngay 26/12/2018 cua B(>Lao dong -
Thirong binh va Xa h(>iv~ viec sua d6i, b6 sung m(>ts6 di~u thong tu s6 42/2015/ TT
BLDTBXH ngay 20/10/2015 quy dinh v~ dao t(;10trinh d(>sa c~p, thong tu s6 43/20151
TT- BLDTBXH ngay 20/10/2015 quy dinh v~ dao t(;10thuOng xuyen, thong tu s6
07/2017/ IT - BLDTBXH ngay 10/3/2017 quy dinh ch~ d(>lam vi~c cua nha giao giao
d\lc ngh~ nghi~p, thong tu s6 08/20171 IT - BLDTBXH ngay 10/3/2017 quy dinh chuk
v~ chuyen man, nghi~p V\l d6i v6i. nha giao giao d\lc ngh~ nghi~p, thong tu s6 10/20171
IT- BLDTBXH ngay 13/3/2017 quy dinh v~ m~u bing t6t nghi~p trung d.p, cao d~ng;
vi~c in, quan ly, dp phM, thu h6i, huy b6 bing t6t nghi~p trung c~p, cao d~g va thong
ills6 3112017/ IT- BLDTBXH ngay 28/12/2017 quy dinh v~ dao t(;10trinh d(>cao d~ng,
trung c~p, sO'c~p thea hinh thuc dao t(;10vira lam vira hQc.

III. DANH MVC cAc TUVIET TAT

TRUONGCAODANG DULTCH QUYTRINH Ma tai li~u: QT.13IDT
NHATRANG cAp van b~ng, chirng chi Phien ban:

Ngay ban hanh:

Ky hi~u Di~n ghii
Phong Dao t(;10,QLKH Phong Dao t(;10,Quan ly khoa hQCva Hqp tac qu6c t€
&HTQT

IV. DJNH NGHiA
Day la quy trinh c~p van bing, chUng chi cho hQc vieni hQc sinh! sinh vien (gQi

t5.t la nguCrihQc) t(;1iTruOng Cao d~ng Du lich Nha Trang (vi€t t5.t la TruOng)

V. NOI DUNG QUY TRiNH
1. LlfU dB quy trinh

3



·' TRUONGCAODANGDUqCH QUYTRINH Ma tAi Ii~u:QT.13IDT
NHATRANG cip van bing, chsrng chi Phien ban:

Ngay ban hanh:
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lRUONG CAO DANG DULJCH QUYTRINH Ma tai lieu: QT.13/DT
NHATRANG C~p van biing, chirng chi Phien ban:

Ngay ban hanh:

2. Di~n giai quy trinh thuc hi~n

B1f(YC
TT cong

vi~c
Qua trinh Thiri gian

dap ung

Phong Bao? t';10, 9LKH & BM 03 QT 1
H:QT vao so, luu bang, chUng 3/BT' .
chI.

Ltru h6 s{fl
Bi~u m~u

Mota

Phong Dao t';10,Quan ly khoa
hQCva Hop tac quoc t~ can cir
thea quyet dinh cong nhan t6t
nghiep d~ in bang, clnrng chi
cho ngiroi hoc, BM.Ol.QT.l

r--+-----+----------+--------+------------------~ 3IDT
Phong Dao t';10,Quan ly khoa
hoc va Hop tac quoc t~ kiem BM.02.QT.l

3IDTtra, ra soat lai thong tin tren
bang, chirng chi so voi quyet BM.04.QT.l
dinh cong nhan t6t nghiep. 3/BT

I----+-----+--------i-----t---------------! BM.05.QT.l
- Phong Dao t';10,Quan ly khoa 3/BT
hQC va Hop tac quoc t~ trinh
Hieu tnrong ky van bang,
chirng chi.
- Van thu d6ng daub~g, chUngchi.

1 Buoc 1 In b~ng, chirng
chi

2 Bu6c2 Ki~m tra va ra
soat

3
Ky duyet van

Buoc 3 bang, chirng
chi

, ,
Vao so cap
b~ng, chung
chi, luu b~ng,
chung chi.

4 Bu6c4

Phat b~ng,Bu6c 5 chung chi5

VI. cAc BIEU MAu

10 ngay

02 ngay

05 ngay

05 ngay

Tir thu 2-6
hang tu~n

Nguai hQc dem thea Chung
n:inh ~han ~dan ~o~c: can c~6c BM.03.QT.l
cong dan den nh';1nbang, chung 3/BT
chi t';1iphong Bao t';10,QLKH &
HTQT

TT Ten bi~u m~u Ky hi~u
1 Miu b~ng t6t nghi~p trung cap BM.01.QT.13IDT
2 Miu b~ng t6t nghi~p cao d~ng BM.02.QT.13IDT
3 S6 g6c cap b~ng t6t nghi~p cao d~ng BM.03.QT.13IDT
4 Chung chi sa cap BM.04.QT.13IDT
5 Miu dinh d';1ngchung chi dao t';1o BM.05.QT.13IDT
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Trang 4

190mm

BM.Ol.QT.l3/DT

PHV LVC 01: MAUBANGTOT NGHl¢P TRUNG cAp

MAD BANG TOT NGHI~P TRDNG cAp

CQNG HOA.XA HQI CHU NGHiA VI~T NAM
Doc Hip - Ttr do - Hanh phue

:::!.. ,C _ x.

BANG TOT NGHI1J:PTRUNG CAP

Trang 1

------------~135mm+------------



BM.01.QT.13/DT

Trang 2

190mm

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

......................................................................(12)

...............................................................................(13)

has conferred

DIPLOMA

in (14)

Upon:(l5) ..

Date of birth.v''" ..

Graduation grade:(17) .
(18) (19)
......, .

Reg.No:(ll) ...........•....

CONG HOA xA HOI CHi) NGHiA VIET NAM. . .
DQcl,p - TV do - Hanh phuc

......................................................................(I)
(2)

cAp
.. z. _ .c

BANG TOT NGHI~P TRUNG CAP
...................................................................... (3)

ChO:(4) .

Ngay Sinh:(5) .
;. I . t;'t h'" (6)xep oat 0 ng iep: ..

, h ' ~ (8)......... , ngay ... tang ... nam...
.......................................................(9)

sa hieu: (10)••••••

sa va~sa gac cap b&ngtat nghi~p ..

Trang 3

135 mm ._-------



Trang 4

190mm

. '.

1/~'I ~ ;;; t::I:! z \ \\

BM.02.QT.13/DT

PHV LVC 02: MAD BANG TOT NGHItp CAO DANG

MAU BANG TOT NGHI~P CAO DANG

CQNG HoA XA HQI CHU NGHiA VI~T NAM
Doc lap - TO' do - Hanh phue

BANG T6TNGHttp cAonANG.

Trang 1

------------------------------~ 135mm+---------------------------
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Trang 2

190mm

BM.02.QT.l3/DT

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

......................................................................(12)

has conferred

ADVANCED DIPLOMA
in ,. (14)

and the title of (21)

Upon:(15) .

Date of'birth.v''" .

G d ti d .(17)ra ua lOngra e. . .

(IS) (19)

......, .

Reg.No: (11) ..

CQNG HOA xA HQI CUlTNGHiA VI.E;TNAM
DQcl~p - Tv do - H~nh phuc

......................................................................(1)

...............................................................................(2)

Acap
BANG TOT NGHIEP CAO DANG.

(3)

va cong nh~n danh hi~u
(21). .

Cho:(4) .
Ngay sinh:(5) .
/.. 1 ·t/..t hie (6)xep oar 0 ng rep: .

(7) , h ' ~ (8).... , ngay tang. .. nam...
. (9)

S,{nu (10)o IfU: ......
S,{' X,{ ,{ .: ,{ • A (11)o vao so goc cap bang tot nghlfp .

Trang 3

--------+135 mm .--------
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·,

PHU LUC 03: SO GOC cAp BANG TOT NGHIEP CAO DANG. . . BM.03.QT.l3/DT

TRUONG CAO DANG DU LJCH NHA TRANG

so GOC cAp BANG TOT NGHItp CAO DANG
Khoa hoc:
Hinh thirc dao tao:
Q ~ dinh A nh A :.. huyet ! cong an totngJ iep SO ngay tang nam

NgilDh/ngh~ Nam sa vao sc3 NgU'Oinh~nHQ va ten ngU'Oi Ngay thang Gi6'i Dan X~p loai S,( hif bing TN ky GhiS6TT Que quan Quac tjch tat o I~U ,( ,(
hoc nam sinh tinh tQc dao tao tat nghi~p bing TN goc cap va ghi ro hQ chuJnghi~p bing TN

ten
(1) (2) (3) (4) (5) (6) (7) (8) (9) (0) (11) (12) (13) (4) (15)

5

'.



Trang 4

190mm

- '.

PHl) Ll)C 04: CHUNG CHi sa cAp

Chung chi so' c~p

BM.04.QT.13/DT

Trang 1

CONG HoA xA HOI CHU NGHiA VI~T NAM
I>{)cl~p - T,! do - H~nh phtic

135mm
6

CHUNG CHi sa cAp



BM.04.QT.13/DT

Trang 2
~--------------------~----------------------~

Trang 3

190mm

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freecdom - Happiness

(14)

(IS)

has conferred
CERTIFICATE

LEVEL... (16) ... OF VQF

(17)

Upon: (18) .

Date of birth: (19) ...•....•••.••••.•.•.•••..•••.••.•••.•••

Graduation grade:(20) .

Anh3x4

(21) (22).... , .

23

Reg. No:(13) .

135mm

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
DQcI~p - Til do - H~nh phuc

(1)

(2)......................................
J.cap

CHUNG CHi sa cAp
••• (3) •.•

(4)

ChO:(5) '" : Gi6i tinh:(6) .

Ngay sinh:(7) .

XSp loai t6t nghi~p:(8) .

(9) , h ' V (10).... ,ngay ... tang ... nam...
(II)...................................

sa hieu:(l2) .
S,{ : ;( ,{ h' h·(13)o vao so cap c ung c I: .



Trang 4

190mm

PHU LUC 05: MAU DINH DANG CHl)NG CHi DAO TAO. . .. .
M~u djnh d~ng chtfng chi dao tao

BM.05.QT.l3/DT

Trang 1

CONG HoA xX HOI CHUNGHiA VI~T NAM
DQc I~p - TV do - H~nh phuc

CHUNG CHi DAo T~O

135mm
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BM.05.QT.13/DT

Trang 3Trang 2
~--------------------~--------------------I

190mm

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

(15)

(16)

has conferred
CERTIFICA 1'E

Upon: (17) .

Date of birth: (18) .

d .. (19)Complete trammg program: .

Course duration.rn days, from: ...I...I to .. .I .. .I (8)

At:(20) ..

(21) (22).... , .Anh 3x4

23

Reg. NO:(l4) .

135mm

CQNG HOA xX HQI CHU NGHiA VI¢T NAM
DQc I~p - T\f do - H~nh phuc

(I)

(2)......................................
"cap

CHUNG CHi DAo TAO.
Cho:(3) Gi6i tinh:(4) .

Ngay sinh:(5) ..

Dff hoan thanh chuang trinh dao tao: (6) .

........................................................................................
Thai gian hQC:(7) ngay, nr ngay .. .I..ldSn ngay ..I..I (8)

T~i:(9) .

(10) , h ' ~ (11).... ,ngay ... tang ... nam...
(12)...................................

sa hifu:{l3) .
S~' ;: ~ h' , ? (14)o vao so cap c ung cnt: .


